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 CHAPTER 1 
 
 ENLISTED DISTRIBUTION MANAGEMENT SYSTEM 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1306-100. 
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CHAPTER 3 
 

ENLISTED ASSIGNMENT SYSTEM 
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ARTICLE   TITLE                                                       ARTICLE 
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3.08 DELETED 
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   FAMILY (EXCLUDING SPOUSE) .....................................1300-1100 
 
3.23 SINGLE PARENTS ................................................1300-1000 
 
3.24 ROTATION FOR CONSTRUCTION RATING PERSONNEL ....................1306-128 
 
3.25 POST CONFINEMENT ASSIGNMENT PROCEDURES ........................1306-130 
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3.26 CHIEF PETTY OFFICER (E7/8/9) SEA/SHORE ROTATION ...............1306-116 
 
3.27 COMPTOUR/REASSIGNMENT OF EXCESSES ASHORE ......................1306-132 
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   STANDARDS .....................................................1306-134 
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3.30 GENDET ADVANCED TO AN AVIATION RATING SEA/SHORE  
   ROTATION ......................................................1306-116 
 
3.31 FLEET SURGICAL TEAMS ..........................................1306-138 
 
3.32 TRANSFER OF PERSONNEL TO OPERATIONAL DUTY...................... PG 3-8 
 
FIGURE 3C OPERATIONAL SCREENING MESSAGE............................... PG 3-9 
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ENLISTED ASSIGNMENT SYSTEM 
 
 
3.32 TRANSFER OF PERSONNEL TO OPERATIONAL DUTY. 
 
Personnel being transferred to operational commands (type duty codes 2 ) must 
be screened to ensure they are able to perform the duties to which they are 
being assigned.  An Operational Suitability Screening will be completed for 
the service member only, on a priority basis in accordance with BUMEDINST 
1300.2(series).  
 
3.321 The suitability screening process and report will be completed within 30 
days of receipt of orders.  The transferring command will notify the gaining 
command and NAVPERSCOM of the screening results using FIGURE 3C.  If a delay 
is anticipated beyond the 30-day deadline, notify the gaining command and 
NAVPERSCOM with a “status pending” message, stating the reason for delay and 
anticipated completion date. 
 
3.322 For significant medical issues identified during screening contact the 
gaining command for acceptance in-accordance-with BUMED 1300.2. 
 
Note:  Any reports of unsuitability will require that the transferring command 
provide detailed reason(s) for the finding.  Recommendation from both the 
transferring command and the screening MTF for probable suitable assignment 
locations or other type units for any member found to be unsuitable for 
assignment to a specific location are highly desirable.  Additionally provide 
any administrative action taken (i.e. MED HOLD, MEDBOARD, LIMDU, or ADSEP 
etc...). 
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OPERATIONAL SUTIABILITY SCREENING REPORT 
 

Suitable 
 

FM Transferring command 
TO COMNAVPERSCOM MILLINGTON TN//PERS-40BB/PERS-832/PERS-xxx (applicable CODE   
for detailer)// 
EPMAC NEW ORLEANS LA //EP 47// (for non-rated) 
INFO BUMED WASHINGTON DC//MED-02// 
Gaining command 
BT 
UNCLAS  //N01326// 
MSGID/GENADMIN// 
SUBJ/SUITABILITY FOR OPERATIONAL SCREENING ICO name, rate/ssn// 
REF/A/DOC/CNPC/YMD// 
REF/B/DOC/BUMED/17FEB00// 
REF/C/DOC/BUPERS ORDERS/YMD// 
NARR/REF A IS ENLISTED TRANSMAN, REF B IS BUMEDINST 1300.2 
OPERATIONAL SCREENING REQUIREMENTS, REF C IS ORDERS dtg// 
POC/name/rank/unit identifier/TEL:DSN/comm/email if app.//  POC IS MANDATORY 
RMKS/1. OPERATIONAL SCREENING IAW REFS A THRU C COMPLETED. SNM IS SUITABLE. 
2. REASON FOR SCREENING: 

(A) ORDERS IN HAND TO TYPE 2,3, OR 4 DUTY 
(B) 12 MOS PRIOR TO PRD/PCS TO TYPE 2,3, OR 4 DUTY 
(C) CONCLUSION OF TLD AND IF WITHIN 12 MOS OF COMPLETION OF SHORE TOUR AS 

ADJUSTED 
(D) FOUND “FIT FOR DUTY” BY PEB AND IF WITHIN 12 MOS OF COMPLETION OF SHORE 

TOUR AS ADJUSTED 
(E) 12 MOS PRIOR TO EAOS AND PRIOR TO OBLISERV 

3. REASON FOR DELAY OF SCREENING, if applicable.// 
BT 
NNNN 
 
Note:  all lower case characters require input. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 3C-1
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OPERATIONAL SUTIABILITY SCREENING REPORT 
 
Unsuitable 
 
FM Transferring command 
TO COMNAVPERSCOM MILLINGTON TN//PERS-40BB/PERS-832/PERS-xxx (applicable CODE   
for detailer)// 
EPMAC NEW ORLEANS LA //EP 47// (for non-rated) 
INFO BUMED WASHINGTON DC//MED-02// 
Gaining command 
Screening MTF 
Gaining MTF 
BT 
UNCLAS  //N01326// 
MSGID/GENADMIN// 
SUBJ/UNSUITABILITY FOR OPERATIONAL SCREENING ICO name, rate, ssn// 
REF/A/DOC/CNPC/YMD// 
REF/B/DOC/BUMED/17FEB00// 
REF/C/DOC/BUPERS ORDERS/YMD//(if applicable) 
NARR/REF A IS ENLISTED TRANSMAN, REF B IS BUMEDINST 1300.2 OPERATIONAL 
SCREENING REQUIREMENTS, REF C IS ORDERS dtg// 
POC/name/rank/unit identifier/TEL:DSN /TEL:DSN/comm/email if app.// POC IS 
MANDATORY  
RMKS/1. OPERATIONAL SCREENING IAW REFS A THRU C COMPLETED.  SNM IS UNSUITABLE 
FOR (list specific UIC/billet – THIS WILL APPLY TO 2(A) BELOW) or (OPERATIONAL 
DUTY IN GENERAL – THIS WILL APPLY TO 2(B) BELOW). 
2. REASON FOR SCREENING: 

(A) ORDERS IN HAND TO TYPE 2,3, OR 4 DUTY 
(B) 12 MOS PRIOR TO PRD/PCS TO TYPE 2,3, OR 4 DUTY 
(C) CONCLUSION OF TLD AND IF WITHIN 12 MOS OF COMPLETION OF SHORE TOUR AS 

ADJUSTED 
(D) FOUND “FIT FOR DUTY” BY PEB AND IF WITHIN 12 MOS OF COMPLETION OF SHORE 

TOUR AS ADJUSTED 
(E) 12 MOS PRIOR TO EAOS AND PRIOR TO OBLISERV 

2. REASON FOR UNSUITABILITY: (medical officer’s diagnosis) 
3. RECOMMENDATION FROM MTF, CO, AND FLEET MEDICAL OFFICER (PER REF B): 

(A) ALTERNATE OPERATIONAL PLATFORM 
(B) OTHER OVERSEAS ASSIGNMENT/LOCATION 
(C) CONUS SHORE DUTY 
(D) LIMDU 
(E) PEB 

4. COMMANDING OFFICER’S RECOMMENDATION 
BT 
NNNN 
 
Note:  All fields require input. 
 

 
 
 
 
 
 
 
 
 
 
 

 
FIGURE 3C-2 
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CHAPTER 4 
 

OVERSEAS SERVICE 
  OLD                                                                    NEW 
ARTICLE TITLE              ARTICLE 
 
4.0 GENERAL INFORMATION ............................................1300-300 
4.01 SELECTION OF PERSONNEL FOR OVERSEAS SERVICE ....................1300-302 
4.011 General Screening Procedures ...................................1300-302 
4.012 Suitability Decision Factors ...................................1300-302 
4.013 Suitabilty for Overseas Assignment Screening Procedures ........1300-304 
4.0131Reporting Procedure ............................................1300-304 
4.0132Screening Requirements for Personnel Assigned to Remote CONUS 
 Locations .............................................. .......1300-304 
4.014 Personnel Not Endorsed for Overseas Duty .......................1300-304 
4.015 Waivers of Screening Requirements ..............................1300-304 
4.016 Early Return/Reassignment Due to Unsuitability..................1300-306 
4.017 Overseas Screening Deficiencies/Early Return Report.............1300-306 
4.018 Anti-terrorism/Force Protection Awareness ......................1300-300 
4.019 Suitability for Overseas Assignment Validity ...................1300-300 
 
4.02 OBLIGATED SERVICE ..............................................1306-106 
4.021 Requirements ...................................................1306-106 
4.022 Personnel Approaching Fleet Reserve/Retirement Eligibility .....1306-106 
4.023 Consecutive Overseas Tours .....................................1300-308 
4.024 SRB Early Reenlistment Policy to Satisfy OBLISERV for PCS  

Orders .........................................................1306-106 
4.025 Obligated Service for Accompanied-By-Family Member Tour ........1300-308 
4.026 Military Member Married to Military Member .....................1300-302 
 
4.03 DEPENDENCY CONSIDERATIONS ......................................1300-302 
4.031 Command-Sponsored Family Member ................................1300-302 
4.032 Movement of Family Member ......................................1300-302 
4.033 Dependency Restrictions ........................................1300-302 
4.034 Defense Enrollment Eligibility Reporting System (DEERS) 

Check ..........................................................1300-302 
4.035 Custody Agreements .............................................1300-302 
 
4.04 PROJECTED ROTATION DATE (PRD) ..................................1306-104 
4.041 Establishment ..................................................1306-104 
4.042 Verification ...................................................1306-104 
4.043 Recording ......................................................1306-104 
 
4.05 OVERSEAS TOUR LENGTHS ..........................................1300-308 
4.051 Types of Overseas Tour Lengths .................................1300-308 
4.0511Hawaii Tour Lengths ............................................1300-308 
4.0512Double Sea Duty Credit on Guam and La Maddalena Homeported  

Ships .............................................. ...........1300-310 
4.0513Key Billets ....................................................1300-308 
4.052 Tour Length Options ............................................1300-308 
4.053 Extension of Overseas Tours ....................................1300-310 
4.054 Units Transitioning to Overseas Locations ......................1300-312 
 
4.06 TOUR ADJUSTMENTS ...............................................1300-308 
 
4.07 ROTATION UPON COMPLETION OF OVERSEAS FAMILY RESIDENCY  

PROGRAM (OFRP)TOUR ..............................................DELETED 
4.071 Advancement Credit for Overseas Family Residency  

Program (OFRP) ..................................................DELETED 
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  OLD                                                                    NEW 
ARTICLE TITLE              ARTICLE 
 
4.08 COMMANDING OFFICER SHIPBOARD OPERATIONAL HOLD-TYPE 4  

DUTY UNITS .....................................................1306-120 
 
4.09 ISOLATED DUTY TOURS ............................................1306-200 
4.091 Options Selection ..............................................1306-200 
4.092 Navy Quarters ..................................................1306-200 
 
4.10 OVERSEAS ASSIGNMENTS FOR NUCLEAR TRAINED PERSONNEL .............1300-308 
4.101 Tour Lengths ...................................................1300-308 
 
4.11 OVERSEAS TOUR EXTENSION INCENTIVES PROGRAM .....................1306-300 
4.111 Request Procedures .............................................1306-300 
4.112 Approval Of All Requests Will Be Based on Factors ..............1306-300 
4.113 Changing of Incentive Options ..................................1306-300 
 
4.12 MARRIAGES ON DIEGO GARCIA ......................................1300-314 
4.121 Diego Garcia Assignment Policy .................................1300-314 
4.122 Procedures .....................................................1300-314 
 
4.13 PERMANENT CHANGE OF STATION TRAVEL FOR PERSONNEL ASSIGNED TO 

OVERSEAS HOMEPORTED SHIPS AND ACTIVITIES........................1300-308 
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CHAPTER 5 
 

SUBMARINE DUTY 
  OLD                                                                  NEW 
ARTICLE   TITLE                                                      ARTICLE 
 
5.0  GENERAL INFORMATION ..........................................1306-400 
 
5.01 INITIAL SUBMARINE TRAINING ...................................1306-400 
 
5.02 QUALIFICATION REQUIRED FOR ASSIGNMENT TO SUBMARINE  
   DUTY .........................................................1306-402 
 
5.03 SUBMISSION OF REQUESTS FOR SUBMARINE TRAINING ................1306-404 
5.031 On Board for Duty ............................................1306-404 
5.032 Transient Status .............................................1306-404 
5.033 Attending Naval Schools ......................................1306-404 
 
5.04 ASSIGNMENT TO SUBMARINE DUTY .................................1306-404 
5.041 Orders .......................................................1306-404 
5.042 Inability to Comply with Orders ..............................1306-404 
5.043 Assignment Upon Graduation ...................................1306-404 
5.044 Submarine Qualification Program ..............................1306-404 
5.045 Reenlistment of Submarine Qualified NAVETS ...................1306-404 
 
5.05 REASSIGNMENT OF QUALIFIED SUBMARINERS TO SUBMARINE  
   DUTY .........................................................1306-406 
5.053 Qualification in Submarines by Personnel in  
   Non-Submarine Source Ratings .................................1306-406 
5.054 Return to Duty Following Limited Duty (ACC 105) ..............1306-406 
5.055 Transfer out of the Submarine Force ..........................1306-406 
5.056 Maximum Tour Length Away from Submarine Duty .................1306-406 
 
5.06 PERFORMANCE MONITORING TEAM (PMT) ............................1306-408 
5.061 Billet Availability ..........................................1306-408 
5.062 Tour Length ..................................................1306-408 
5.063 Eligibility Requirements .....................................1306-408 
5.064 Submission of Requests .......................................1306-408 
 
5.07 ASSIGNMENT AS CHIEF OF THE BOAT ..............................1306-410 
5.071 Eligibility ..................................................1306-410 
5.072 Projected Loss of Chief of the Boat ..........................1306-410 
5.073 Removal of COB Designation NEC 9579 ..........................1306-410 
 
5.08 GENERAL INFORMATION FOR SUBMARINE UNITS UNDERGOING NEW  
   CONSTRUCTION, OVERHAUL/DEPOT MODERNIZATION  
   PROGRAM/CONVERSION/DEACTIVATION OR DECOMMISSIONING ...........1306-412 
5.081 Procedures for New Construction Submarines ...................1306-412 
5.082 Procedures for Manning New Construction Submarines ...........1306-412 
5.083 Engineering Department .......................................1306-412 
5.084 Personnel Approaching Fleet Reserve Eligibility ..............1306-412 
5.085 Establishing or Adjusting SDCDs and PRDs .....................1306-412 
5.086 Submission of Requests for Nuclear Trained Members for  
   Assignment to New Construction Submarines ....................1306-412 
5.087 Submission of Requests by Non-Nuclear Trained Members  
   for Assignment to New Construction Submarines ................1306-412 
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  OLD                                                                  NEW 
ARTICLE   TITLE                                                      ARTICLE 
 
5.088 Training En Route to New Construction Crews ..................1306-412 
5.089 Qualifications to be Met Prior to Transfer to New  
   Construction .................................................1306-412 
5.0810 Procedures for Splitting New Construction SSBN Crews .........1306-412 
5.0811 Procedures for New Construction SSN Crews ....................1306-412 
5.0814 Special Procedures for SSN Overhauls/DMP .....................1306-412 
5.0815 Procedures for SSBN Deactivation/Decommissioning .............1306-412 
5.0816 Special Procedures for SSN Deactivation/Decommissioning ......1306-412 
 
5.09 SPECIAL PROCEDURES FOR ASSIGNMENT OF SSBN PERSONNEL ..........1306-414 
5.091 SSBN and SSN Tour Adjustments ................................1306-414 
5.092 Action by the SSBN Commanding Officer ........................1306-414 
5.093 SSBN Commanding Officer's Review of Non-Career Designated  
   Personnel ....................................................1306-414 
5.094 SSBN Post-Patrol Personnel Planning Message/Report ...........1306-414 
 
5.10 PROCESSING OF PERSONNEL DISQUALIFIED FROM SUBMARINE DUTY .....1306-416 
5.101 Assignment of Designator 8 (SP) ..............................1306-416 
5.102 Correspondence ...............................................1306-416 
5.103 Rating Changes ...............................................1306-416 
5.104 Availabilities ...............................................1306-416 
5.105 Striker Identification Removal ...............................1306-416 
5.106 Personnel Reliability Program (PRP)/Security Clearance/NEC  
   Removal ......................................................1306-416 
5.107 Procedures for Requesting Reinstatement to Submarine Duty ....1306-416 
5.108 Pre-service Drug Abuse Waivers for Previously Undisclosed/ 

    Undocumented Usage ...........................................1306-416 
5.109 Limited Waiver of the Physical Standards for Submarine Duty ..1306-416 
 
5.11 SUBMARINE NR-1 DUTY ..........................................1306-418 
5.111 Deep Submergence Unit (DSU) ..................................1306-418 
 
5.12 REQUEST FOR AND ASSIGNMENT TO FLAG WRITER TRAINING FOR SUBMARINE 

    QUALIFIED YEOMEN .............................................1306-420 
 
5.13 ASSIGNMENT TO ELECTRONIC SURVEILLANCE/SUPPORT GROOM TEAMS 
   (SSEP) .......................................................1306-422 
5.131 Tour Lengths .................................................1306-422 
5.132 Eligibility Requirements .....................................1306-422 
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CHAPTER 6 
 

NUCLEAR POWER TRAINING 
  OLD                                                                   NEW    
ARTICLE TITLE                                                         ARTICLE 
 
6.0    GENERAL INFORMATION ......................................... 1306-500 
 
6.01   NAVAL NUCLEAR PROPULSION PROGRAM (SURFACE/SUBMARINE) ........ 1306-500 
6.011  Qualifications Required for Assignment to the Naval  
       Nuclear Propulsion Program .................................. 1306-502 
6.0111 Commanding Officer's Responsibility in Determining  
       Individual Qualifications ................................... 1306-502 
6.0112 Security Investigation and Clearance Required for  
       Nuclear Propulsion Program .................................. 1306-502 
 
6.012  Submission of Requests for Assignment to Nuclear  
       Propulsion Training ......................................... 1306-504 
6.0121 Service Record Entry ........................................ 1306-504 
6.0122 Forwarding Endorsement on Request for Assignment to  
       Nuclear Propulsion Training ................................. 1306-504 
6.0123 Additional Requirements for Personnel Previously Assigned to  
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REENLISTMENT INCENTIVES 
 
8.0  GENERAL. 
 
This Chapter presents various Navy reenlistment incentive programs in regard 
to duty assignments and school guarantees (see MILPERSMAN 1160-090 for the 
Selective Conversion and Reenlistment (SCORE) Program and MILPERSMAN 1160-100 
for the Selective Training and Reenlistment (STAR) Program), setting forth 
eligibility criteria and requesting procedures for each.  It should be noted 
that incentives offered under one program may not normally be obtained in 
conjunction with incentives offered by another program, unless specifically 
noted.  For example, an individual may not be guaranteed a choice of duty 
under Article 8.01 Guaranteed Assignment Retention Detailing (GUARD 2000) and 
training under the STAR Program as dual incentives for the same reenlistment. 
Although a member may receive Selective Reenlistment Bonus (SRB) for 
reenlistment, SRB is not a guarantee of any reenlistment program. 
 
8.01  GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 2000) PROGRAM. 
 
The GUARD 2000 program offers two guaranteed assignments within a 20-year 
career timeframe for active duty USN, USNR-R (TAR), and USNR personnel in 
return for a four, five or six-year reenlistment.  
 

- First Guarantee.  The first guaranteed assignment must be used during 
member's first reenlistment.  Tour length waivers of up to 18 months of 
a PST will be considered on a case by case basis. 

 
- Subsequent Guarantees.  Those personnel who are in their second or 

subsequent term, are entitled to one additional guaranteed assignment 
under this program. 

 
- The GUARD 2000 assignment is the result of negotiations between the 

member and the detailer (the detailer has greater latitude in assigning 
Sailors to lower priority billets for a longer reenlistment period) for 
a mutually agreeable assignment.  All assignments must be to valid 
billets. 

 
8.011  Eligibility Requirements.  All personnel, E-4 through E-9, USN, USNR-R 
(TAR) and USNR on active duty with less than 17 years of active military 
service and E-3 personnel who have passed an E-4 examination and meet all 
other criteria for advancement may apply for the program.   
 
 - Personnel must be eligible for reenlistment in accordance with 

MILPERSMAN 1160-030. 
 
 - Member must reenlist for a minimum of 4 years beyond their EAOS as  
  extended. Personnel may reenlist prior to any signed extension agreement  
  of 24 months or less becoming operative; however, in so doing the member  
  must agree to reenlist for a period equal to the unexecuted extension  
  plus four years, up to a maximum total of six years. 
 
 - Assignments are intended to be made for transfer when EAOS and PRD 
     coincide (with the exception of first term sailors where assignments may  
     be made at initial EAOS). 
 
 - Contact the detailer and apply 6 to 9 months prior to EAOS or EAOS as  
  extended. 
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- If currently assigned overseas, must complete prescribed DoD tour. 
 

- Personnel whose completion of the specified activity/area tour is MORE 
than nine months in the future may request a general assignment 
guarantee for execution at PRD (e.g., coast or general overseas area, 
etc.)  As an alternative to the general assignment procedures above, 
personnel may extend enlistment to complete the specified activity tour 
in accordance with MILPERSMAN 1160-040 in order to move EAOS out to 
coincide with PRD to negotiate for a specific assignment guarantee. 

 
- Member's eligibility for a GUARD assignment remains unless the member is 

in receipt of orders 
 
8.012  First Term Personnel.  First term personnel (non-careerists) are 
defined as members in pay grade E6 or below who are not in their second or 
subsequent enlistment.  For GUARD purposes only, first reenlistment is defined 
as member's first immediate reenlistment - that is, there has been no lapse in 
active service.  Any broken service, whether Navy or in any other component of 
the armed services will not be considered as a first reenlistment under this 
program. 
 

- First termers may request transfer in conjunction with a GUARD 
reenlistment to complete PST at another command of same duty type.  
Transfer to another command for completion of PST requires a tour of at 
least 24 months. 

 
- Tour length waivers of up to 18 months of a PST for first term Sailor's 

reenlisting under the GUARD 2000 Program will be considered on a case by 
case basis.  Tour length waivers offered under the GUARD 2000 Program 
are constantly reviewed and revised to be the most responsive to the 
needs of the Navy in consideration of overall manning.  For this reason, 
options for personnel of different ratings, sea/shore eligibility, etc., 
may vary widely as standardization could be achieved only at the expense 
of program degradation.  Contact rating detailers to determine rating 
exceptions.  Approval of waivers will be based on: 

 
-- Manning of rate/rating. 
-- Amount of PST being waived. 
-- Amount of time obligating.  In all cases, the period of reenlistment 

will be sufficient to ensure at least one year sea duty following the 
GUARD shore tour. 

-- Priority of requisition available to fill request. 
 
8.013  Amplifying Remarks 
 
Guaranteed duty assignment is interpreted as being either:  
 

- Type ship/type aircraft, or 
 

- Homeport for sea duty, or 
 

- Shore duty in a specific geographic location, or  
 
-  A mutually agreeable billet/UIC as negotiated by the member and his/her 

detailer. 
 

NOTES: -  Specific geographic location is determined by the detailer and 
Sailor on a case by case basis, but can be a city, Fleet 
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Concentration Area, state, coast, country, etc. 
 
  - The above cannot be combined on the contract.  For instance, type 

ship cannot be combined with a homeport.  One guarantee only is 
authorized. 

 
GUARD reenlistment incentive assignments are intended to be made for transfer 
at PRD equal to EAOS prior to an extension becoming operative.  The type of 
guarantee will depend upon billet availability in accordance with MCA 
priorities in the general area requested (e.g., coast, homeport, overseas 
area, etc.). 
 
NOTE: Although training may be included in GUARD orders if such training is 

required at the ultimate duty station, training is not a part of the 
GUARD guarantee.    

 
- Assignment of individuals with specialized skills and training to 

billets not requiring that training and experience must be justified and 
will be carefully considered to ensure that the benefits to the Navy as 
a result of the assignment outweigh unfavorable impact on the Navy-wide 
manning of the specialty. 

 
- A career Sailor whose PRD is adjusted to equal EAOS, because of an 

election not to OBLISERV and/or advises intent to separate at EAOS, is 
not GUARD eligible. 

 
- Since PCS funds must be closely managed, requests for high cost moves 

may be denied solely due to monetary constraints.  Such assignment 
should not be listed as a single choice in GUARD requests.  With the 
exception of a limited number of assignments to general duty billets, 
such as recruiting, Recruit Division Commander (RDC), etc., personnel 
who have received specialized training in a field or equipment will not 
be assigned to duty not connected with their specialty as a GUARD 
reenlistment incentive if such assignment will impact unfavorably on the 
Navy-wide manning of the specialty. 

 
- SRB is not a guarantee of the GUARD 2000 Program.  In-skill assignment 

of personnel who received SRB shall remain the highest priority.   
 
8.014  Procedures 
 
The following procedure will be followed for all Sailors participating in the 
GUARD 2000 Program: 
 

- Contact the detailer, after counseling by the Command Career Counselor,  
when within the eligibility zone (6-9 months prior to EAOS, or EAOS as 
extended) to discuss specific billets which may be available. 

 
- To ensure eligibility for GUARD and a full understanding of other 

benefits which may be available in connection with reenlistment, 
individual members are encouraged to discuss their reenlistment 
intentions with the Command Career Counselor and inform the counselor of 
communications with the detailer.  If an assignment is agreed upon during 
the course of these informal communications, the GUARD message, 1306/7 or 
letter should be transmitted immediately indicating the tentative 
agreement for reenlistment incentive. 

 
- Submit all GUARD requests by routine message, 1306/7 or letter in the 
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format prescribed in Figure 8A. 
 

-- All GUARD requests will be handled as URGENT RETENTION ACTION ITEMS 
by Commanding Officers/Officers-In-Charge. 

 
-- Eligible members who, after appropriate counseling sessions with 

their Command Career Counselor, are unable to contact their detailer, 
should indicate a broad range of duty choices in the GUARD message, 
1306/7 or letter request, in order to minimize administrative 
requirements associated with the reenlistment assignment. 

 
-- Inclusion of spouse's name, rate, SSN, NEC, DUSTA, PRD and EAOS, is 

required in cases concerning dual military couples. 
 
-- Individuals requesting operational/overseas duty must satisfactorily 

complete screening prior to submission of GUARD request.  Forward 
info copy to COMNAVPERSCOM (PERS-451). 

 
NPC will upon receipt of the GUARD request, based on the Commanding Officer's 
endorsement, issue orders for assignment or offer the member an alternate 
assignment if the duty assignment originally requested is not available.  
Detailers will: 
 

- Handle all GUARD requests promptly. 
 
- Verify eligibility: 
 

-- If member is ineligible, send message advising reason for 
ineligibility and recommend alternate or proper course of action. 

 
-- If member is eligible, verify billet availability: 
 

--- If the requested billet is not available, send a message stating 
that the requested billet is not available and offering specific 
alternatives (Figure 8B). 

 
--- If the requested billet is available, send a commitment message 

(Figure 8C) or special programs screening message (Figure 8D), as 
applicable. 

 
Note:  Nomination to special programs may delay the ultimate response to 
a GUARD request due to qualification screening requirement. 
 

- All approved GUARD requests are to be handled in a two step process:   
 
  -- First a commitment message, followed by a set of orders. 

 
-- Responses to message requests will be transmitted within 10 working 

days after receipt. 
 

- Write orders: 
 

-- Ensure P-text P58008 (specific items to fill in) are included. 
 
-- No orders will be issued until an official request with command 

endorsement is received. 
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8.015  Recording 
 
The enlisted orders will reflect one of the following statements which the 
reenlisting command will transcribe onto Block 32 of the reenlistment 
contract: 
 
 - Type of ship      Example: Type of ship - (DDG) 
 - Homeport for      Example: Sea Duty - Norfolk, VA 
   Sea Duty 
 
 - Shore Duty in     Example: Shore duty - San Diego, CA 
   Specific Location 
 
 - Split Tour        Example: Split tour - Homeport Charleston, SC or 
     Split tour - Type ship (DDG)  
 
 - Enter activity name and UIC.    Example:  USS KITTY HAWK UIC 03363 or  
                                     Naval Station, Mayport, FL UIC 60201 
 
8.016  Term of Guarantee 
 
Acceptance of a reenlistment incentive under the GUARD 2000 Program should be 
with the following understanding: 
 

- Assignments are normally made for the appropriate sea, shore, or area 
tour. 

 
- Should unforeseen circumstances necessitate voiding the guarantee 

through no fault of the member (e.g., base closure, billet reduction, 
homeport change, etc.):  

 
-- Within the first 12 months after reporting aboard:  

 
--- The member shall be permitted to renegotiate for a valid 

requirement in the same geographical area for completion of 
tour. 

 
--- In the event no valid requirement is available in the immediate 

area, the member may negotiate a follow-on assignment outside 
the current geographic location. 

 
-- After the first 12 months after reporting aboard: 

 
--- The member will contact his/her detailer to negotiate a follow-

on assignment.  Although every effort will be made to 
successfully negotiate a follow-on assignment, the Navy's 
contractual obligation will be considered fulfilled. 

 
The service member must maintain his eligibility as outlined in Article 8.011 
up until the time PCS transfer is executed.  In the event that a guaranteed 
assignment under this program is abrogated by the action of the service member 
(e.g., disciplinary action, disenrollment from essential en route training, 
loss of security clearance, etc.), the Navy shall be considered to have 
fulfilled the contractual agreement and the term of enlistment incurred by the 
member shall be binding.  Incidents of a minor nature may be waivable, and 
requests for waivers shall be submitted to COMNAVPERSCOM (PERS-40) for 
determination. 
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8.17  Personnel Not Approved for GUARD 2000 Program 
 
Personnel who are not approved for assignment under the provisions of the 
GUARD 2000 Program by the Commander, Navy Personnel Command may still be 
reenlisted, provided otherwise qualified, under regular reenlistment 
procedures in accordance with current directives. 
 
8.02   GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 2000) PROGRAM FOR 
NUCLEAR TRAINED PERSONNEL. 
 
The Nuclear GUARD Program was established to provide a program for the 
guaranteed assignment, as a retention incentive, of top quality nuclear-
trained enlisted personnel who are currently qualified for assignment to 
operational reactor plant duty.  The Nuclear GUARD 2000 Program provides for 
two GUARD assignments; one of which must be used at first reenlistment or at 
the completion of a STAR enlistment provided the terms of Article 8.0 are met. 
The second GUARD assignment may be used at the member's discretion any time 
prior to commencement of the 17 year of service within the provisions of this 
Article.  Additionally, the GUARD 2000 Program is designed to insure direct 
contact between nuclear trained personnel approaching their expiration of 
active obligated service (EAOS) date, and their detailers in COMNAVPERSCOM in 
order to retain these personnel through guaranteed assignment detailing. 
 
8.021  Scope of the Nuclear Guard 2000 Program.  This program is applicable 
only to those personnel in the ET, EM, IC, and MM ratings who are coded with 
Navy Enlisted Classification Codes 3351-3356, 3359, 3361-3366, 3383-3386, 
3389, and 3393-3396.  This program is designed to offer nuclear-trained 
enlisted personnel a choice of guaranteed duty assignments. 
 
8.022  Eligibility Requirements.  Active duty nuclear-trained enlisted 
personnel meeting the following eligibility requirements may apply for 
assignment under the provisions of the Nuclear GUARD 2000 Program:  
 

- May not be under orders for PCS transfer at time of application.  
 

- Be within six months of EAOS as extended.  Personnel may reenlist 
prior to any signed extension agreement of 24 months or less becoming 
operative; however; in so doing, the member must agree to reenlist for 
a period equal to the unexecuted extension plus four years, up to a 
maximum total of six years.  

 
- Be eligible for duty requested in accordance with sea/shore rotation 

pattern established in the ENLTRANSMAN.  
 

- Be willing to reenlist for four or more years.  
 

- Have a consistent record of satisfactory performance or a demonstrated 
trend towards improved performance.  

 
- Be recommended for reenlistment by the Commanding Officer.  

 
8.023  Assignment Guarantees Available for Nuclear Operators.  The Nuclear 
GUARD 2000 Program is a program of guaranteed duty assignments to either a 
type ship or homeport for sea duty, or for shore duty at a specific 
geographical location requested by the member.  If member elects to reenlist 
for at least four years, the following assignment guarantee options are 
available for nuclear-trained personnel. 
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If member is currently serving in an operational nuclear billet at sea and is 
within 12 months of completing the PST and has at least 24 months at the 
present command, he may request one of the following: 
 

- A waiver of up to one year of the PST may be granted only for assignment 
to an operational NEC billet at a nuclear support or training activity. 

 
- For those personnel who do not desire assignment to an available 

operational (NEC) support training billet, no waiver of PST is 
authorized.  Upon completion of PST a normal shore tour is guaranteed  

 for two or three years, depending upon billet assigned.  With the 
exception of a limited number of assignments to special duty such as 
recruiting and instructor duty, nuclear-trained personnel will be 
assigned to shore duty for a normal shore tour (NST). 

 
- Member may request a split sea tour (intra or inter fleet) with choice 

of nuclear ship type or homeport, followed by assignment to shore duty 
after completion of at least a 24 month tour. 

 
If member is currently serving a tour of shore duty, he may request assignment 
to the nuclear ship type or coast of choice. 
 
If member is currently serving in an operational nuclear billet at sea and has 
completed between 18 and 48 months of his PST, he may request one of the 
following:  
 

- Retention on board to complete PST.  
 

- Split sea tour (intra or inter fleet) with choice of nuclear ship type 
or nuclear homeport.  The 24-month minimum tour applies. 

 
8.024  Amplifying Remarks.  Since PCS funds must be closely managed on a 
continuing basis, requests for long, high cost moves may be denied solely due 
to monetary constraints.  Such assignments should not be listed as a single 
choice in Nuclear GUARD 2000 requests. 
 
Options offered under the Nuclear GUARD 2000 Program are constantly reviewed 
and revised to be the most responsive to the needs of the Navy in 
consideration of overall nuclear manning.  For this reason, options for 
personnel of different ratings, sea/shore eligibility, etc., may vary widely 
as standardization could be achieved only at the expense of program 
degradation.  Nuclear trained personnel will not be assigned to duty not 
connected with the operation, supervision and maintenance of nuclear 
propulsion plants as a GUARD 2000 reenlistment incentive if such assignment 
will impact unfavorably, on Navy-wide nuclear manning. 
 
A Nuclear GUARD 2000 incentive may not be requested after PCS orders are 
issued as a means to change or cancel such orders. 
 
Fleet Reserve eligible personnel must sign a page 13 entry agreeing to 
complete the specified activity or prescribed overseas area tour at the new 
activity. 
 
8.025  Procedures.  As the Nuclear GUARD 2000 Program closely parallels the 
regular GUARD 2000 Program, the provisions of the regular GUARD 2000 Program 
shall be followed in the following areas:  
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- Procedures Note:  Members issued orders or offered alternative 
assignments under the Nuclear GUARD 2000 Program shall notify 
COMNAVPERSCOM (PERS-403C) within 15 days of the acceptance or refusal of 
the assignment offered.  This may be done by message if necessary.  If 
member refuses the assignment directive offered, the assignment 
directive will be cancelled. 

 
- Terms of Guarantee. 

 
- Procedure for Requesting GUARD 2000 Program.  

 
- Recording Procedure. 
- Personnel Not Approved for GUARD 2000 Program.  

 
8.026  Selective Reenlistment Bonus (SRB) Eligibility.  Refer OPNAVINST 1160.6 
for SRB eligibility criteria.  SRB eligibility is based on the instructions in 
effect on the actual date of reenlistment and is not a guarantee of the 
Nuclear GUARD 2000 Program. 
 
8.03   ASSIGNMENT TO SCHOOL AS A REENLISTMENT INCENTIVE. 
 
The purpose of this article is to provide an incentive for reenlistments of 
four or more years by guaranteeing, under certain conditions, assignments to a 
specific school. 
 
If an individual has previously executed an Agreement to Extend Enlistment for 
a specific benefit, requests to reenlist with a guarantee of further training, 
in lieu of allowing the aforementioned extension to become operative, will not 
normally be granted unless the reenlistment incurs at least two years service 
obligation beyond the original obligation as extended.  
 
8.031  Eligibility.  In addition to merely meeting obligated service 
requirements and entrance requirements (as specified in Article 7.01 and 
appropriate schools catalog respectively) a reasonable assurance that skills 
gained through training will be effectively utilized must exist in order to 
justify the expenditure of training dollars.  Accordingly, consideration of 
requests will be based on the following factors: 
 

- Composite training:  Does the member currently possess a critical skill? 
If so, future assignments may necessarily be based upon that skill.  
Further, unless the skill acquired through the training requested is 
compatible with the member's current skill (i.e., both the new and old 
skills can be utilized together in future assignments) the additional 
training would not be justified. 

 
- Sea/Shore Rotation:  Does the member's projected rotation provide for 

immediate utilization of the desired skill?  Some skills are lost if not 
exercised immediately after acquisition.  For example, if a member is 
currently shore eligible and requirements for the skill desires exist 
only at sea, assignment to the desired school would not be warranted.  

 
- Pay grade VS Skill Requirement:  Is the member in a higher pay grade 

than that for which utilization of the desired skill is intended?  Some 
skills are intended to be exercised at the E-5 or below level.  In such 
instances, training of an E-7 or E-8 to perform a task which he or she 
would not normally utilize would not be warranted. 

 
- Have a consistent record of satisfactory performance.   
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- Fleet Reserve Eligibility.  Article 7.03 prescribes obligated service 

requirements for various training course lengths.  Members who are, or 
will become eligible for transfer to the Fleet Reserve within the 
required OBLISERV period for training requested, must sign a page 13 
service record entry to remain on active duty for that entire period.  

 
- A careerist whose PRD is adjusted (curtailed) to equal EAOS, because of 

an election not to OBLISERV and/or advise intent to separate at EAOS, is 
not eligible for assignment to a school as a reenlistment incentive 
should that person later change his/her mind. 

 
- A non-careerist advising intent to separate at EAOS, is not eligible for 

assignment to school as a reenlistment incentive should that person 
later change his/her mind. 

 
8.032  Requesting Procedures.  Members reenlisting under the provisions of 
this article will have their school assignment guaranteed prior to 
reenlistment.  To permit orderly administration of this program the following 
procedures are prescribed:  
 
All members desiring to reenlist under the provisions of this Article shall 
submit their requests to COMNAVPERSCOM, via appropriate type commander with a 
copy to EPMAC, 4 to 6 months prior to the desired reenlistment date.  Members 
must be within one year of expiration of normal enlistment.  Extensions not 
yet operative do not affect normal enlistment expiration date.  
 
Assignments to schools under the provisions of this article will normally 
occur at member's PRD.  However, school assignments on a TEMADDINS basis, as 
approved by appropriate type commander when feasible, will also constitute 
fulfillment of the reenlistment incentive, and may occur at any time within 
the member's activity tour that is agreeable to the member's Commanding 
Officer. 
 
The following information must be included in requests for school assignment 
as a reenlistment incentive:  
 

- EAOS. 
 

- Date desiring to reenlist.  
 

- ADSD. 
 

- Previously attended school requested (YES/NO)  (If YES, indicate date 
graduated and standing in class, if applicable).  

 
- Meets security requirements (where applicable). 

 
- Meets physical requirements (where applicable).  

 
- Presently in receipt of orders (YES/NO) (If YES, indicate authority). 

 
- Number of dependents (if applicable).  

 
- Location of household goods.  

 
- Aptitude test scores  (Basic Test Battery or Armed Services Vocational 

Aptitude Battery).  
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- Evaluations in same format as for GUARD 2000 request. 

 
- Date reported to present duty station.  

 
8.033  Service Record Entry.  If the request is approved, the following entry 
is required on the Immediate Reenlistment Contract:  
   
     "School Assignment, IAW TRANSMAN 8.02."  
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GUARD 2000 REQUEST FORMAT 
 
SUBJECT LINE:  GUARD 2000 REQUEST ICO RATE, NAME, SSN, NEC, COMNAVPERSCOM-DESK 
CODE (NRPC CODE 30 FOR USNR-R (TAR) 
 
1.  MEMBER RECOMMENDED OR NOT RECOMMENDED FOR REENLISTMENT BY THE COMMANDING 
OFFICER. 
 
2.  IN ORDER, PROVIDE THE FOLLOWING INFORMATION:  
    A.  ADSD 
    B.  EAOS/EAOS AS EXTENDED 
    C.  IS INDIVIDUAL NOW UNDER ORDERS?  (YES/NO)  
    D.  NUMBER OF DEPENDENTS/LOCATION OF DEPENDENTS  
 
3.  A.  PERIOD FOR WHICH APPLICANT WILL REENLIST IF GUARANTEED DUTY REQUESTED 

B. LIST DUTY STATION/TYPE DUTY PREFERRED BY APPLICANT. INCLUDE AT LEAST  
     THREE CHOICES (IN ORDER)  
    C.  REMARKS OF APPLICANT 
 
4.  PREVIOUS TWO REGULAR ENLISTED EVALUATIONS ARE REQUIRED AS INDICATED BELOW:  
    DATE OF EVAL/BLOCKS 27 THROUGH 39 (E7/8/9).  (NAVPERS 1616/24). 
    DATE OF EVAL/BLOCKS 27,28,30,31,32,36, AND 39 (E3/4/5/6).  (NAVPERS     
    1616/24). 
    NO COURTS-MARTIAL, NON-JUDICIAL PUNISHMENT OR INVOLVEMENT WITH CIVIL  
    AUTHORITIES WITHIN 18 MONTHS OF EAOS AS EXTENDED. 
 
5.  CO REMARKS, INCLUDING SPECIFIC RECOMMENDATION FOR ANY TYPE OF SPECIAL DUTY 
THE APPLICANT MAY HAVE REQUESTED (RECRUITING DUTY, OVERSEAS DUTY, ETC.).  FOR 
E-3s - MAKE POSITIVE STATEMENT TO THE FACT THAT THE MEMBER HAS PASSED THE E-4 
EXAMINATION.  (E-3s WHO HAVE NOT PASSED THE E-4 EXAMINATION ARE INELIGIBLE FOR 
GUARD).  FOR OVERSEAS DUTY REQUESTS, MAKE POSITIVE STATEMENT THAT APPLICANT 
HAS SATISFACTORILY COMPLETED OVERSEAS SCREENING IAW CHAPTER FOUR.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                    FIGURE 8A 
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GUARD Billet Non-availability Message 
 
RMKS/1. REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS MSG. 
 
2. DUE TO NON-AVAIL OF BILLET, YOUR REQ CONTAINED REF A CANNOT BE  
APPROVED. HOWEVER, BELOW LISTED BILLETS ARE AVAIL FOR CONSIDERATION.  
THIS IS NOT TO BE CONSIDERED AS GUARANTEE AT THIS TIME. FURTHER, MBR SHOULD BE 
ADVISED BILLETS OFFERED IN THIS MSG ARE BEING OFFERED TO OTHER ELIGIBLE 
SAILORS. THEREFORE, IT IS ESSENTIAL THAT MBR CONTACT DETAILER VIA 
MSG/EMAIL/PHONE IF INTERESTED IN THE BELOW LISTED BILLETS OR TO DISCUSS OTHER 
POSSIBLE OPTIONS. 
 
3. FOL BILLETS AVAIL: 
{List at least 3 alternatives.} 
 
4. REQUEST MBR LIST BILLETS DESIRED IN ORDER OF PREFERENCE. UPON REPLY ORDS 
WILL BE ISSURED BASED ON BILLETS STILL AVAIL AND SNM’S PREFERENCES. YOUR 
COOPERATION IN THIS RETENTION EFFORT GREATLY APPRECIATED. 
 
5. DETAILER: {Fill in detailer’s name, phone, DSN, e-mail} 
 
6. WHEN REF THIS MSG ENSURE NARANO, UIC AND PERS{enter pers code} ARE IN SUBJ 
LINE. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 8B 
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GUARD Commitment Message, Non-Special Programs Billet 

 
RMKS/1. REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS MSG. 
 
2. FOR {Sailor’s name}. DUTY REQ BY REF A IS GRANTED. BY SEPCOR ORDS TO 
{Billet and UIC} WILL BE FORTHCOMING. NAVPERSCOM TAKES PLEASURE IN YOUR 
DECISION TO CONTINUE YOUR NAVAL CAREER BY USE OF THIS ASGNMT GUARANTEE UNDER 
THE GUARD 2000 PROGRAM. THE SUCCESS OF SUCH PROGRAMS IS ENSURED BY YOUR 
PARTICIPATION WITH DETAILER AND CAREER COUNSELOR IN YOUR CAREER PLANNING AND 
DUTY ASGNMTS. 
 
3. FOR THE COMMANDING OFFICER: 
 
A. ENSURE BLOCK 32 OF REENL CONTRACT STIPULATES GUARD ASGNMT TO (Billet and 
UIC).  CITE THIS MSG AS AUTH FOR ASGNMT GUARD.  {number of years reenlisting} 
REENL REQD. 
 
*B. MBR IS WITHIN 3 MOS OF EAOS. IF MBR DOES NOT REENL WITHIN 30 DAYS NOTIFY 
PERS{perscode] BY MSG. DUE TO LIMITED BILLET AVAIL ORDS MAY BE CANX AND BILLET 
NECESSARILY OFFERED TO ANOTHER ELIGIBLE SAILOR. IF MBR IS SRB ELIGIBLE THE 30 
DAY PROVISO DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD ADVISE PERS{perscode} 
OF MBR’S INTENTIONS. 
 
*B. MBR IS GREATER THAN 3 MOS FROM EAOS. IF MBR DOES NOT REENL 70 DAYS PRIOR 
TO EAOS NOTIFY PERS {PERS code} BY MSG. DUE TO LIMITED BILLET AVAIL ORDS MAY 
BE CANX AND BILLET NECESSARILY OFFERED TO ANOTHER SAILOR. IF MBR IS SRB 
ELIGIBLE THE 70 DAY PROVISO DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD ADVISE 
PERS{perscode} OF MBR’S INTENTIONS. 
 
*Use just one subparagraph 3B. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

FIGURE 8C 
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GUARD Commitment Message, Special Programs Billet 
 
RMKS/1. REQUEST {Sailor’s NARANO} BE PROVIDED A COPY OF THIS MSG. 
 
2. FOR {Sailor’s name}. DUTY REQ BY REF A IS GRANTED. MBR’S GUARD REQUEST HAS 
BEEN PASSED TO SPECIAL PROGRAMS (PERS 4010) DSN 882-______, COMM (901) 874-
_____. ESTIMATE 7 WORKING DAYS FOR SCREENING REQUEST MSG FM PERS 4010. BUPERS 
TAKES PLEASURE IN YOUR DECISION TO CONTINUE YOUR NAVAL CAREER BY USE OF THIS 
ASGNMT GUARANTEE UNDER THE GUARD 2000 PROGRAM. THE SUCCESS OF SUCH PROGRAMS IS 
ENSURED BY YOUR PARTICIPATION WITH DETAILER AND CAREER COUNSELOR IN YOUR 
CAREER PLANNING AND DUTY ASGNMTS. 
 
3. FOR THE COMMANDING OFFICER: 
 
A. ENSURE BLOCK 32 OF REENL CONTRACT STIPULATES GUARD ASGNMT TO (Billet and 
UIC).  CITE THIS MSG AS AUTH FOR ASGNMT GUARD.  {number of years reenlisting} 
REENL REQD. 
 
*B. MBR IS WITHIN 3 MOS OF EAOS. IF MBR DOES NOT REENL WITHIN 30 DAYS NOTIFY 
PERS {PERS code] BY MSG. DUE TO LIMITED BILLET AVAIL ORDS MAY BE CANX AND 
BILLET NECESSARILY OFFERED TO ANOTHER ELIGIBLE SAILOR. IF MBR IS SRB ELIGIBLE 
THE 30 DAY PROVISO DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD ADVISE 
PERS{perscode} OF MBR’S INTENTIONS. 
 
*B. MBR IS GREATER THAN 3 MOS FROM EAOS. IF MBR DOES NOT REENL 70 DAYS PRIOR 
TO EAOS NOTIFY PERS{perscode} BY MSG. DUE TO LIMITED BILLET AVAIL ORDS MAY BE 
CANX AND BILLET NECESSARILY OFFERED TO ANOTHER SAILOR. IF MBR IS SRB ELIGIBLE 
THE 70 DAY PROVISO DOES NOT APPLY, HOWEVER WITHIN THIS PERIOD ADVISE 
PERS{perscode} OF MBR’S INTENTIONS. 
 
*Use just one subparagraph 3B. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 8D 
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CHAPTER 9 
 

ASSIGNMENT TO PROGRAMS 
 

  OLD                                                                   NEW 
ARTICLE  TITLE                                                     ARTICLE 
 
9.01 GENERAL ........................................................1306-900 
 
9.02 NAVY FOOD MANAGEMENT TEAMS .................................... 1306-901 
 
9.03 FLEET TECHNICAL SUPPORT CENTER PROGRAM ........................ 1306-902 
 
9.04 PHYSICAL SECURITY/LAW ENFORCEMENT SPECIALIST .................. 1306-903 
 
9.05 BRIG UNIT STAFF ............................................... 1306-904 
 
9.06 COMMAND CAREER COUNSELOR PROGRAM .............................. 1306-905 
 
9.07 NAVAL INTELLIGENCE SUPPORT CENTER ............................. 1306-906 
 
9.08 U.S. NAVY CEREMONIAL GUARD .................................... 1306-907 
 
9.09 NAVAL AIRCREW PROGRAM ......................................... 1220-010 
 
9.10 SEAL (NAVAL SPECIAL WARFARE) PROGRAM .......................... 1306-909 
 
9.11 EOD PROGRAM ................................................... 1306-910 
 
9.12 DEEP SEA DIVER PROGRAM ........................................ 1306-911 
 
9.13 SEABEE UNDERWATER CONSTRUCTION TECHNICIAN (UCT) PROGRAM ....... 1306-912 
 
9.14 FLAG OFFICER WRITER AND STAFF WRITER (NEC 2514) ............... 1306-913 
 
9.15 MILITARY ASSISTANCE ADVISORY GROUPS (MAAGS), MILITARY GROUPS, 

NATO COMMANDS, JOINT STAFFS AND SIMILAR ACTIVITIES ............ 1306-914 
 
9.16 NAVLEAD ....................................................... 1306-915 

NAVAL DRUG AND ALCOHOL COUNSELOR .............................. 1306-916 
EQUAL OPPORTUNITY ASSISTANT ................................... 1306-917 

 
9.17 NAVAL SUPPORT UNIT, STATE DEPARTMENT .......................... 1306-918 
 
9.18 U.S. NAVY FLIGHT DEMONSTRATION SQUADRON (BLUE ANGELS) ......... 1306-919 
 
9.19 USS CONSTITUTION .............................................. 1306-920 
 
9.20 PERSONNEL EXCHANGE PROGRAM (PEP) .............................. 1306-921 
 
9.21 BACHELOR QUARTERS MANAGEMENT TEAMS ............................ 1306-922 
 
9.22 PERSONNEL AND ADMINISTRATIVE ASSISTANCE TEAMS ................. 1306-923 
 
9.23 MOBILE UTILITIES SUPPORT EQUIPMENT (MUSE) PROGRAM ............. 1306-924 
 
9.24 SENIOR ENLISTED ACADEMY ....................................... 1306-925 
 
9.25 JOINT STAFF DUTY WITH MILITARY ENTRANCE PROCESSING STATIONS  

(MEPS) ........................................................ 1306-926 
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9.30 NAVY ABSENTEE COLLECTION UNIT STAFF ........................... 1306-931 
 
9.31 STAFF DUTY WITH THE BROADENED OPPORTUNITY FOR OFFICER SELECTION 

AND TRAINING (BOOST) PROGRAM .................................. 1306-932 
 
9.32 ENLISTED TAR (TRAINING AND ADMINISTRATION OF RESERVE)  

CONVERSION .................................................... 1306-933 
 
9.33 NUCLEAR TRAINED PERSONNEL TO NUCLEAR CAPABLE INTERMEDIATE  
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9.34 COMMAND MASTER CHIEF (CMC) SCREENING .......................... 1306-935 
 
9.35 ADVANCEMENT EXAMINATION AND RATE TRAINING MANUAL WRITER ....... 1306-936 
 
9.36 FLAG/STAFF DUTY FOR MESS MANAGEMENT SPECIALISTS ............... 1306-937 
 
9.37 NAVAL SURFACE FORCE, READINESS SUPPORT GROUP SUPPLY  

READINESS TEAMS ............................................... 1306-938 
 
9.38 WHITE HOUSE COMMUNICATIONS AGENCY (WHCA) ...................... 1306-939 
 
9.39 NAVAL RESERVE OFFICER TRAINING CORPS (NROTC) .................. 1306-940 
 
9.40 FAMILY SERVICE CENTERS ........................................ 1306-941 
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9.43 NAVAL SPECIAL WARFARE MOBILE COMMUNICATION TEAMS .............. 1306-944 
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CHAPTER 10 
 

SPECIAL PROCEDURES FOR UNITS UNDERGOING CONSTRUCTION, CONVERSION 
 
  OLD                                                                 NEW 
ARTICLE   TITLE                                                     ARTICLE 
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 AIRCRAFT SQUADRONS ..........................................1306-804 
10.141 Personnel Transaction Time Table for Newly Established or  
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10.142 Qualifications for Assignment to Newly Established or  
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CHAPTER 11 
 

REASSIGNMENT TO DUTY CHOICE FOR LAST TWO YEARS PRIOR TO COMPLETING 
30 YEARS OR MORE ACTIVE SERVICE (TWILIGHT TOUR) 

 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1300-600. 
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 CHAPTER 12 
 
 PERSONNEL REASSIGNMENT/SEPARATION PROCEDURES 
 INCIDENT TO ACTIVITY DEACTIVATION 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1306-1100. 
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 CHAPTER 13 
 
 PROCEDURES FOR MEMBERS ASSIGNED TO SEA OR SHORE ACTIVITIES 
 SCHEDULED FOR CHANGE OF HOMEPORT OR PERMANENT DUTY STATION 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1306-1800. 
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CHAPTER 14 
 

EXCHANGES OF DUTY (SWAPS) 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1306-700. 
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 CHAPTER 15 
 

DISLOCATION ALLOWANCE AND SECNAVFIND 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1300-400. 
 



ENLISTED TRANSFER MANUAL 16-1 
(NAVPERS 15909G) 

 CHAPTER 16 
 
 REASSIGNMENTS FOR HUMANITARIAN REASONS 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1300-500. 
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HOSPITALIZATION OF ENLISTED PERSONNEL

17.0 GENERAL INFORMATION.

The purpose of this chapter is to provide standard procedures for ordering,
accounting, and transferring records of members hospitalized while assigned to
a permanent duty station or Temporary Duty (TEMDU) station, while in a leave
or liberty status, or while traveling under Permanent Change of Station (PCS)
orders.

17.01 DEFINITION OF TERMS USED IN THIS CHAPTER.

NAVAL MEDICAL TREATMENT FACILITY (MTF). An activity of the Naval
establishment assigned the primary mission of providing medical care.
Examples: Naval Hospitals, Branch Hospitals, Clinics, Branch Clinics.

NON-NAVAL MEDICAL TREATMENT FACILITY (non-naval MTF). A medical treatment
facility, foreign or domestic, federal or civilian, not falling within the
definition of "Naval Medical Treatment Facility".

OUTPATIENT MEDICAL BOARD. The Manual of Medical Department provides for
medical boards to be completed on an outpatient basis. This applies only to
those personnel who have not been admitted to the Naval Hospital in a TEMADD
or TEMDU status.

HOSPITALIZATION. Admission to any medical facility for inpatient treatment or
admission to a resident treatment program at a Navy Drug Rehabilitation
Center, Alcohol Rehabilitation Center or Alcohol Rehabilitation Service.

DUTY STATION. The activity to which the member was attached at the time of
hospitalization regardless of whether assigned for Permanent Duty (DUTY),
Temporary Duty (TEMDU), or Temporary Additional Duty (TEMADD). If the member
is in a transient status at the time of hospitalization then the next activity
to which the member has been ordered to report for TEMDU or DUTY is the
member's duty station. The duty station of an absentee is the activity to
which the member was administratively assigned for accounting purposes at the
time the member was reported absent or declared a deserter (MILPERSMAN 
1600-010 through 1600-030).

LIMITED DUTY. When a medical board has determined that a member is
temporarily not physically qualified to perform full duty but return to full
duty is anticipated, the member shall be assigned to a non-deploying activity
and to duties that will not aggravate the temporary physical limitations. For
complete information consult Chapter 18 of the Manual of the Medical
Department, U.S. Navy.

17.02 HOSPITALIZATION IN A NAVAL MEDICAL FACILITY.

Commanding Officers shall issue individual orders for each member transferred
to a Naval medical facility. These orders shall be prepared prior to
effecting the transfer or as soon as circumstances permit. When a member in a
leave or liberty status is hospitalized, the medical facility shall report the
circumstances as soon as possible to the member's Commanding Officer so that
orders may be issued. This report should be transmitted to ensure receipt by
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the member's Commanding Officer prior to the normal expiration of the member's
leave or liberty. When a member in a transient status is hospitalized, the
medical facility shall report the circumstances to the Commanding Officer of
the next duty station to which the member was ordered to report and to the
assignment control authority (COMNAVPERSCOM Pers-40, EPMAC Code 47, or
NAVRESPERSCEN Code 30).

17.021 TEMPORARY ADDITIONAL DUTY (TEMADD) UNDER TREATMENT. The Commanding
Officer of a member's duty station shall prepare TEMADD under treatment orders
(TEMADD TRAVEL ORDER - NAVPERS 1320/16) under the following circumstances:

- Member is transferred to a resident treatment program at a Drug
Rehabilitation Center, Alcohol Rehabilitation Center, or Alcohol
Rehabilitation Service. Time limits in this article do not apply to these
programs. For complete information consult OPNAVINST 5350.4.

- Member is serving on sea duty (Type 2 or 4) the period of hospitalization
is expected to be less than 60 days, and the ship or unit is not scheduled
to depart the area for an extended period while the member is
hospitalized. For the purpose of this article, an extended period is
defined as deployment of more than 60 days. MTF shall advise the
Commanding Officer as soon as possible if MBR is expected to remain under
treatment longer than 60 days. After 30 days; the Commanding Officer has
the option to assign member TEMDU to the MTF.

- Member is serving on shore duty (Type 1, 3 or 6) and the period of
hospitalization is expected to be less than 91 days. This category
includes all members serving ashore for DUTY, DUINS, TEMDU, and TEMDUINS.

- Member is performing hazardous duty or diving duty, is receiving incentive
pay as authorized by the DOD Directive 7000.14-R, and is hospitalized as a
result of injury or incapacitation incurred during the performance of such
duty. Personnel in this category shall remain under TEMADD orders until
one of the following occurs, whichever comes first:

-- Treatment is completed and member returns to permanent duty station.

-- Member is found unfit for duty by appropriate medical authority.

-- Three calendar months elapse as defined by the DOD Directive 7000.14-R.

17.0211 Content of TEMADD under Treatment Travel Authorizations. TEMADD
under treatment orders shall permit only one round trip and must cite
appropriate TEMADD accounting data. In cases where TEMADD accounting data
must be requested from an administrative commander and it can not be cited at
the time of transfer, Commanding Officers may issue TEMADD under treatment
orders containing a statement that the accounting data will be forwarded to
the naval medical facility by separate action as soon as possible. Except as
noted below, members will not be transferred to medical facilities under "no-
cost" orders.

- When members are transferred to a medical facility within the vicinity of
their permanent duty station (as defined in JFTR, Volume 1, Appendix J)
and government transportation to and from the medical facility is
directed, TEMADD under treatment orders may be prepared without accounting
data so long as the following mandatory statement appears in the orders:

"THIS ORDER IS ISSUED WITHOUT ACCOUNTING DATA SINCE IT APPEARS THAT IT
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CAN BE EXECUTED WITHOUT COST. IF COSTS ACCRUE ADVISE YOUR COMMANDING
OFFICER."

17.0212 Endorsement of TEMADD Under Treatment Orders. The Officer-in-Charge
of the PERSUPPDET supporting the MTF where a member is hospitalized shall
prepare a memorandum endorsement containing the time and date of admission and
release from the MTF.

17.0213 Change of Status from TEMADD to TEMDU under treatment. The
Commanding Officer of a Center/Naval Hospital shall immediately direct the
change of status from TEMADD to TEMDU, and notify the parent command, by
message not later than the next day, info the supporting PERSUPPDET (Figure
17A refers) when:

- Personnel serving on sea duty (Type 2 or 4) being processed by an
outpatient medical board, and the opinion of the medical board that the
individual is not fit for duty.

- If there is a change of status to TEMDU for treatment, the Center/Naval
Hospital will submit TEMDU for treatment message to the ultimate duty station,
any intermediate duty station and the assignment control authority.

- The period of hospitalization will exceed the time limits set by
Article 17.021.

- The member exceeds, or is expected to exceed, the timeframe
established in Article 17.021.

- A determination is made that the member is no longer fit for full duty
and medical board is anticipated. This applies only in cases where
the member is permanently assigned to a ship or mobile unit or
permanently assigned to a command outside the geographic area of the
MTF.

- The member is permanently assigned to a ship or mobile unit and
departs from the area, for a deployment, greater than 60 days.

NOTE: In cases requiring a line of duty investigation (LODI), take no action
to change a member's status until a copy of the investigation is received by
the cognizant medical treatment facility.

17.022 TEMPORARY DUTY (TEMDU) UNDER TREATMENT. Upon receipt of notification
from MTF that a member's status has changed, the Commanding Officer of the
parent command or the supporting PERSUPPDET, as appropriate, shall prepare
TEMDU under treatment orders (STO) and detaching endorsement. The orders,
detaching endorsement, service, medical, dental, and pay records, and transfer
evaluation shall be forwarded to the PERSUPPDET servicing the MTF not later
than five working day after receipt of notification.

17.0221 Content of TEMDU Under Treatment Orders. TEMDU under treatment
orders shall direct transfer to the MTF for TEMDU (UNTREAT) ACC 370. TEMDU
under treatment orders must cite appropriate accounting data from the
Financial Management Guide for Permanent Change of Station (PCS) Travel
(NAVMILPERSCOMINST 7040.1). Members will not be transferred to medical
facilities for TEMDU under treatment at "no-cost."

17.0222 Endorsement of TEMDU Under Treatment Orders. The Officer-in-Charge
of the PERSUPPDET supporting the MTF where a member is hospitalized shall use
NAVCOMPT Forms 3068 and 3067 or the appropriate SDS event to endorse TEMDU
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under treatment orders with time and date of admission and release from the
MTF.

17.0223 Hospitalization of Transient Personnel. When a member is
hospitalized while en route to a temporary or permanent duty station, the
Officer In Charge of the PERSUPPDET supporting the MTF where the member is
hospitalized shall use NAVCOMPT Form 3068 or the appropriate SDS event to
endorse the PCS order under which the member was traveling to reflect
admission to the MTF and receipt of the member for TEMDU under treatment. The
Naval Hospital will notify the ultimate duty station and any intermediate duty
stations of the member's hospitalization, estimated length of hospitalization
and provide updates as appropriate. In the event the unexecuted portion of
the member's PCS order is cancelled by the assignment control authority, an
entry in the remarks section of NAVCOMPT Form 3068 shall so state and cite the
authority for the order cancellation.

17.03 HOSPITALIZATION IN A NON-NAVAL MEDICAL FACILITY.

17.031 Any naval activity, upon learning of a Navy member hospitalized in a
non-naval MTF, must immediately notify the Office of Medical Affairs (OMA) in
Great Lakes, Illinois, phone number (AV) 792-3957 or (Comm) (312) 688-3957.
The responsibilities of the OMA are defined in NAVMEDCOMINST 6320.1. The OMA
will:

- Notify all commands concerned of the members status;

- Designate the Naval Hospital with a patient account responsible for the
member;

- Designate the nearest naval activity with a medical department responsible
for personal contact and liaison with the member; and

- Direct appropriate orders, endorsements, records and accounts be forwarded
to the PERSUPPDET servicing the Naval Hospital.

The designated Naval Hospital will:

- Maintain liaison with the non-naval MTF and the member. The Naval
Hospital will monitor and account for the member, however, the OMA still
retains ultimate responsibility for monitoring and accounting.

- Ensure command functions necessary for proper administration of the member
are performed (for example: line of duty investigations).

- Coordinate with the non-naval MTF to ensure timely release and transfer to
the appropriate MTF or VA hospital.

- Notify the PERSUPPDET servicing the Naval Hospital when member is released
from the non-naval MTF and advise the PERSUPPDET of the disposition of the
member following hospitalization in the non-naval MTF.

- Designate the MTF responsible for the member.

- Notify all commands concerned of the member's status, and

- Direct that service, pay, and health records be forwarded to the
PERSUPPDET supporting the responsible MTF.

- See MILPERSMAN Art 1050-050 regarding leave while SIQ or hospitalized by
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civilian physician.

17.0311 Content of Orders. Commanding Officers shall prepare and forward
individual orders as set forth in Article 17.02. Orders shall direct transfer
to the responsible MTF for TEMADD under treatment, TEMDU under treatment at a
non-military medical facility (ACC 372), or TEMDU under treatment at other
uniformed service medical facility (ACC 373).

17.0312 Records and Accounts. A member's records and accounts shall be
maintained by the PERSUPPDET supporting the Naval Hospital. The PERSUPPDET
will gain the member TEMADD under treatment, TEMDU under treatment at a non-
naval MTF (ACC 372), or TEMDU under treatment at Other Uniformed Service MTF
(ACC 373) in the Naval Hospital (Patients/Others) account, as appropriate.

17.032 NON-NAVY U.S. MILITARY MEDICAL FACILITIES OVERSEAS.

Commanding Officers shall prepare and forward individual orders as set forth
in Article 17.02. Orders shall direct transfer to the responsible Navy
Overseas Area Commander for TEMADD under treatment or TEMDU under treatment at
a uniformed service medical facility (ACC 373).

17.0321 Records and Accounts. A member's records and accounts shall be
maintained by the PERSUPPDET supporting the responsible Navy Overseas Area
Commander.

17.0322 Liaison. The Navy Overseas Area Commander will:

- Maintain liaison with the non-naval MTF and the member.

- Notify the member's parent command of hospitalization, when appropriate.

- Ensure command functions necessary for proper administration of the member
are performed (for example: line of duty investigations).

- Notify the supporting PERSUPPDET when the member is released from the
treatment facility.

The responsible Navy Overseas Area Commander may request another Navy activity
that is nearer to the N-MTF to perform these liaison functions.

17.033 Foreign Medical Facilities. When a member is hospitalized in a
foreign medical facility, Commanding Officers shall transfer the member to the
United States Consul for accountability and inform BUMED Code 331 by message.
This message must include all known facts and an estimate of the duration of
the hospitalization. The United States Consul and the Navy Overseas Area
Commander must be included as information addressees on this message report.

17.0331 Content of Orders. Commanding Officers shall prepare and forward
individual orders as set forth in Article 17.02. Orders shall direct transfer
to the United States Consul for TEMADD under treatment or TEMDU under
treatment at a non-military medical facility (ACC 372).

17.0332 Records and Accounts. A member's records and accounts shall be
retained by the unit or activity to which the member is assigned. When a unit
is about to depart the area where the member is hospitalized, records shall be
forwarded to the nearest United States Consul. The United States Consul shall
be furnished with a complete history of the case and will be requested to
cooperate with the attending physician in charge at the hospital to arrange
for transportation of the member, with records, to the nearest U.S. Naval
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activity.

17.04 ASSIGNMENT OF PERSONNEL UPON COMPLETION OF HOSPITALIZATION/TREATMENT.

While TEMADD personnel will be returned to their parent command by the
PERSUPPDET servicing the Naval Hospital, the disposition of TEMDU personnel
will be resolved under the provisions provided in this article.

In view of the MTF's limited quarters for staff, patients, and Medical Holding
Company personnel, individuals may, but are not required to, be assigned to
the nearest TPU/Others activity in a TEMADD status while awaiting medical
board processing or other appropriate disposition upon completion of
hospitalization. These TEMADD assignments do not shift the management
responsibility from the Naval Hospital to the TPU/Others activity who may
berth and employ these individuals. The MTF shall advise the servicing
PERSUPPDET of status changes of personnel upon occurrence and shall provide
the servicing PERSUPPDET with a copy of the medical board immediately upon
being signed by the convening authority.

Commanding Officers of MTFs authorize separation of a member who has less than
three months remaining obligated service who indicates he/she doesn't desire
to reenlist. Cite MILPERSMAN 1910-102 as authority in effecting such
separation. The PERSUPPDET servicing the Naval Hospital will change the
member's status to ACC 380 and effect the discharge within seven days.

The PERSUPPDET servicing the Naval Hospital will transfer the member to the
nearest TPU/Others activity no later than the next working day following
receipt of notification of fit for full duty. The PERSUPPDET servicing the
TPU/Others activity will receive the member in ACC 320 and submit the
availability report on the date of receipt.Per the Manual of Medical
Department, the established time frame for processing a medical board is 20
calendar days. To ensure this timeliness is observed, Commanding Officer of
MTFs will retain personnel on board pending completion of local medical board
processing. The PERSUPPDET servicing the Naval Hospital will change the
member's status to ACC 355, establish a tickler, and advise the Naval Hospital
by message/NAVGRAM with information copies to PERS-821, BUMED Code 311, and
TRANSMONUNIT if medical board is not received within 25 days from effective
date of status and every 10 days thereafter. No later than the next working
day following the date the Medical Board Report is signed by the convening
authority, the following action will be taken:

- If the medical board authorized discharge of the individual due to
physical disability existing prior to entry and does not require approval
of higher authority, the PERSUPPDET servicing the Naval Hospital will
change the member's status to ACC 380 and effect the discharge within
seven days.

- If the medical board approved a first period of Limited Duty for six
months or less, the PERSUPPDET servicing the Naval Hospital will effect
the transfer of the member to the nearest TPU/Others activity. The
PERSUPPDET servicing the TPU/Others activity will receive the member in
ACC 320 and submit the availability report on the date of receipt.

- If the signed medical board recommended Departmental Review or Physical
Evaluation Board proceedings, the PERSUPPDET servicing the Naval Hospital
will effect the transfer of the member to the nearest TPU/Others activity.
The PERSUPPDET servicing the TPU/Others activity will receive the member

in ACC 355.
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The transfer stipulated above does not apply to those individuals who are not
in an ambulatory status, in need of nursing procedures, dietary care, or
special treatment not normally available outside the Naval Hospital. Should
an individual report to the TPU/Others activity whose apparent condition is
questionable, the Commanding Officer of the TPU/Others activity shall
immediately contact the Head, Patient Administration Department of the Naval
Hospital. The Head, Patient Administration Department will resolve
questionable cases within the best interests of the individual concerned, the
TPU/Others activity and the Naval Hospital. In cases where the member remains
on board the Naval Hospital pending further treatment or follow up action upon
completion of medical board processing, the PERSUPPDET servicing the Naval
Hospital will take appropriate actions regarding ACC change and availability
submission.

17.05 TRANSFER OF PATIENTS BETWEEN NAVAL HOSPITALS AND FROM A NAVAL HOSPITAL
TO ANOTHER ARMED FORCES HOSPITAL.

17.051 Cost Transfer. The Manual of the Medical Department, Article 11-50
provides for transfer of patients between Naval Hospitals and other armed
forces hospitals. Patients may be transferred between Armed Forces medical
facilities to facilitate recovery or to effectively use available bed space.
Such transfers shall be effected at government expense.

17.052 No-Cost-To-The-Government Travel Authorization. When a patient in a
TEMDU UNDER TREATMENT status desires transfer between Naval Hospitals or from
a Naval Hospital to another armed forces hospital, and such transfer is
considered by the Commanding Officer of the hospital to be unnecessary for
medical reasons, the patient may request a transfer for personal reasons. A
request shall be submitted utilizing NAVPERS 1306/7 in accordance with the
criteria set forth below:

- If the transfer is between Naval Hospitals located in the same
geographical area, the request shall be submitted to the Personnel Support
Activity Detachment (PSD) via the receiving Commanding Officer.

- If the transfer is between Naval Hospitals located in different
geographical areas or from a Naval Hospital to another armed forces
hospital, requests shall be submitted to COMNAVPERSCOM (Pers-40) via the
Commanding Officer of the Naval Hospital, supporting PSD, and BUMED Code
331. Approved requests in the case of non-designated SN/FN/AN will be
forwarded by COMNAVPERSCOM to EPMAC for assignment.

- The forwarding endorsement by the Commanding Officer of the Naval Hospital
shall make a specific recommendation regarding approval/disapproval,
estimate the remaining period of hospitalization, address humanitarian
considerations of the requested transfer and whether the transfer would
alleviate the conditions.

-- A statement that the following service record entry has been made: "I
understand that if my request for transfer from a Naval Hospital to
(another Naval Hospital/Armed Forces Hospital) is authorized, it will
be as a result of my own request for my personal convenience, and is to
be made at no-cost-to-the-government. I further understand that I
shall not be entitled to reimbursement for any expenses connected
therewith and government transportation, including the use of Military
Airlift Command is not authorized for myself and/or my family members.
I shall not be entitled to payment of dislocation allowance and my
transfer will be made during a leave period with no proceed or travel
time authorized."

Albert Popp
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17.06 DISPOSITION OF RECORDS.

Commanding Officers effecting transfer of personnel to a Naval Hospital or
non-Naval Hospital will effect disposition of their records in accordance with
MILPERSMAN 1070-120.

17.07 OUT-PATIENT MEDICAL BOARDS.

17.071 Personnel being processed by an Outpatient Medical Board. Outpatient
Medical Boards applies only to those personnel who have not been admitted to
the MTF in a TEMADD or TEMDU status.

Personnel will be transferred to the TPU/Others activity nearest the Naval
Hospital in a TEMDU status awaiting results of a medical board (ACC 355)
provided all the following provisions apply:

- When it is of the opinion of the medical board that the individual is not
fit for full duty;

- Individual is permanently attached to a command classified as Arduous Sea
Duty (Type 2) or Accompanied/Unaccompanied Non-Rotated Sea Duty (Type 4);

- Individual is in an ambulatory status and is not in need of nursing
procedures, dietary care, or special treatment not normally available
outside the Naval Hospital and

- Medical condition does not warrant Convalescent Leave. (Convalescent
Leave will not be granted en route to the TPU/Others activity.)

- Berthing is not available at the MTF.

The following guidelines apply:

- The MTF will issue memorandum orders directing the individual to report to
the TPU/Others activity nearest the MTF to await medical board and
availability processing. If member reported with funded TEMADD orders for
the purpose of travel reimbursement, the MTF will prepare a memorandum
endorsement to the orders;

- The MTF will notify the parent command by message of the transfer and
direct the parent command to forward the member's records and accounts to
the appropriate PERSUPPDET servicing the TPU/Others activity with TEMDU
orders and endorsements. Format provided in Figure 17B will be used.

- The parent command will comply with the transfer of the individual within
five working days to ensure expeditious processing of personnel through
the Transient Pipeline. The parent command will additionally advise all
concerned the date and method of transfer of records and accounts and any
mail delays anticipated, if applicable.

17.072 Personnel Found Not Fit For Full Duty By An Outpatient Medical Board
Who Will Be Retained By The MTF.

An individual permanently attached to a command classified as Arduous Sea Duty
(Type 2) or Accompanied/Unaccompanied Non-Rotated Sea Duty (Type 4) will be
gained in a TEMDU status at the MTF vice transferred to the nearest TPU/Others
activity under any of the following circumstances:
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- Individual is not in an ambulatory status, is in need of nursing
procedures, dietary care, or special treatment not available outside the
Naval Hospital; or

- Medical condition warrants Convalescent Leave. (Convalescent Leave will
not be granted en route to the TPU/Others activity.)

- Berthing is available at the MTF. (In this case the member should be
transferred to the nearest TPU/Others only after the Medical Board has
been signed.)

- Personnel assigned to sea duty commands at Naval Weapons Station,
Charleston may be gained to Naval Hospital, Charleston Patient account
(UIC: 31647) TEMDU (ACC: 355) to await final outcome of medical board
proceedings when directed by Naval Hospital, Charleston.

17.073 Additional Actions Required Upon Notification of Medical Board
Proceedings.

- The parent command will submit the diary loss entry or appropriate SDS
entry and comply with ENLTRANSMAN Chapter 23, Enlisted Manning Inquiry
Report (EMIR), is warranted.

- The PERSUPPDET servicing the TPU/Others activity will submit the
appropriate diary gain placing the member in ACC 355 and will establish a
tickler to ensure records and accounts are received. Appropriate tracer
action shall be initiated via message should the records not be received
within ten days after member reports with follow-up tracers initiated
weekly. Ensure appropriate information addressees (parent command, ISIC,
NAVHOSP and TRANSMOUNT) are advised of failure of the parent command to
comply with the guidelines herein.

- The Naval Hospital will ensure medical boards are received by the
PERSUPPDET servicing the TPU/Others activity within 20 calendar days as
specified by the Manual of the Medical Department.

- The PERSUPPDET servicing the TPU/Others activity will establish a tickler
and advise the Naval Hospital by message with information copies to PERS-
821, BUMED Code 311, and TRANSMONUNIT if medical board is not received
within 25 days after member reports on board and every 10 days thereafter.

- For personnel whose Medical Board has been referred for Physical
Evaluation Board (PEB) review, and no findings have been received
within 60 calendar days of the Convening Authorities' (CA) signature,
submit tracer action to the Disability Evaluation System Counselor
(DESC) at the Naval Medical Center/Naval Hospital where the medical
board was originated. In cases of Non-Naval Medical Boards, submit
tracer action to the DESC at the Naval Medical Center/Naval Hospital
having cognizance. If no response is received within 30 days, contact
the Department of the Navy, Disability Evaluation System (DIRNCPB), by
message requesting assistance in obtaining the required information.

17.074 Chief Petty Officers (E7-E9) Found Not Fit For Full Duty. To ensure
that Chief Petty Officers are assigned to positions commensurate with their
pay grade while awaiting the results of a medical board, the following
requirements, in addition to the guidelines prescribed in Article 17.071,
should be followed:

- Naval Hospital will request the previous Commanding Officer to provide a
recommendation for the work assignment of a Chief Petty Officer by message
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simultaneous upon transfer to the TPU/Others activity. This work
assignment may be the member's previous duty station ISIC, administrative
commander, or other shore duty component of their chain of command. To
protect the member's health, such work assignment cannot aggravate the
medical condition. Ultimate work assignment will be made by the
TPU/Others activity. During this work assignment, the member remains
attached to the TPU/Others activity in a TEMDU status and must be readily
available for medical consultation, treatment, availability processing,
and transfer when required.
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CHANGE OF STATUS FROM TEMADD TO TEMDU UNDER TREATMENT
(SAMPLE MESSAGE)

FROM: NAVMEDCEN PORTSMOUTH VA//JJJ//

TO: USS OBANNON

INFO: COMNAVPERSCOM MILLINGTON TN//P271//

EPMAC NEW ORLEANS LA//JJJ//

PERSUPP DET PORTSMOUTH VA//JJJ//

UNCLAS //N06000//

SUBJ: TEMDU FOR TREATMENT TRF ICO ET2 JOHN P. JONES, USN, 123-45-6789

MSGID/GENADMIN/CMD PLA//

REF/A/DOC/COMNAVPERSCOM/01JAN90//

AMPN/NAVPERS 15909D/ENLTRANSMAN CHAP 17, ART 17.02//

RMKS/

1. STATUS OF SNM CHANGED FROM TEMADD TO TEMDU EFFECTIVE 0800, 26JUN88.

REASON FOR CHANGE: EST PERIOD OF HOSP EXPECTED TO EXCEED TIME LIMITS EST REF

A. (OR PROVIDE APPROPRIATE GUIDELINE OR ARTICLE 17.023).

2. REQ TEMDU ORDERS AND DET END EFF 0800, 26JUN88. FWD STO, TRF EVAL, DET

END, SERPAHEL TO PERSUPP DET PORTSMOUTH VA. ENSURE DIARY LOSS SUB PER

DMRSMAN.

FIGURE 17A
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MTF MODIFICATION OF TRANSFER

(SAMPLE MESSAGE)

FROM: NAVMEDCEN PORTSMOUTH VA//JJJ//

TO: USS OBANNON

INFO: COMNAVPERSCOM WASHINGTON DC//P271//

EPMAC NEW ORLEANS LA//CODE 40//

TPU NORFOLK VA//JJJ//

PERSUPP DET NAVSTA NORFOLK VA//JJJ//

UNCLAS //N01306//

SUBJ: TEMDU TRF ICO QMC U. S. GRANT, USN, 012-34-5678

MSGID/GENADMIN/CMD PLA//

REF/A/DOC/COMNAVPERSCOM/01JAN90//

AMPN/NAVPERS 15909D/ENLTRANSMAN CHAP 17 ART 17.071//

REF/B/DOC/COMNAVPERSCOM/01JAN90//

NARR/REF B IS ENLTRANSMAN CHAPTER 17 ART 17.074 (USE FOR E7-E9

PERSONNEL ONLY)//

RMKS/

1. OUTPATIENT MED BD DICTATED 08MAY87 ICO SNM. MEMO ORDERS ISSUED PER REF A

DIR SNM TO RPT NLT 1200, 08MAY87 TO TPU NORFOLK.

A. EFF TIME/DATE OF TRF: 0900, 08MAY87.

B. TPU POC/ADDRESS: MACM FOWLER, 743-3385/TPU NORFOLK VA (ATTN: BKS 32).
C. SERVICING PERSUPP DET POC/ADDRESS: MRS SMITH, 473-2710/PERSUPP DET

NAVSTA NORFOLK VA.

FIGURE 17B-1
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D. ISSUE TEMDU ORDERS TO: TPU NORFOLK VA (OTHERS) (UIC: 32002) ACC: 355.

2. FWD ORDERS, DET END, TRF EVALS, AND SERPAHEL REC TO PERSUPP DET NAVSTA

NORFOLK WITHIN FIVE WORKING DAYS OF REC THIS MSG. SUBMIT DIARY LOSS EVENT.

ADVISE MSG DATE AND METHOD OF TRF OF RECORDS AND ACCOUNTS AND ANY MAIL DELAYS

ANTICIPATED IF APPLICABLE.

3. (FOR E7-E9 PERSONNEL ONLY) PROVIDE TPU NORFOLK WITH REC FOR MEMBER'S WORK

ASSIGNMENT PER REF B.//

FIGURE 17B-2
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AVAILABILITY PROCESSING 

 
18.0    GENERAL INFORMATION. 
 
All Naval commands are responsible for prompt and accurate submission of 
availability reports on personnel who are available for assignment or 
reassignment.  The procedures outlined in this Chapter provide the means by 
which the Navy can efficiently and expeditiously assign available personnel to 
duty where their talents, experience and training, together with their 
individual preferences, can best be utilized to the ultimate advantage of the 
individual and the Navy.  Excessive transient time is costly and erodes the 
ability of the Navy to perform its mission.  In the interest of stability, 
personnel readiness, cost effectiveness, and the morale of the individual, 
accurate, complete and timely submission of availability reports is mandatory. 
Errors and omissions cause delays in the processing of availability reports, 
and ultimately delays transfer of the individual.  It is imperative that 
personnel move through the transient system as rapidly as possible. 
 
18.01   GLOSSARY OF TERMS. 
 

- ASSIGNMENT CONTROL AUTHORITY (ACA):  Organization responsible for 
personnel assignments, as follows; Rated/Designated Enlisted Personnel 
(Excluding TAR) - COMNAVPERSCOM; Non-Rated/Non-Designated Enlisted 
Personnel - EPMAC; TAR - Naval Reserve Personnel Center, New Orleans, LA. 

 
- ASSIGNMENT DIRECTIVE:  A document issued by COMNAVPERSCOM or Enlisted 
Placement Management Center (EPMAC) containing a TC number (authority) 
indicating specific assignment information and instructions pertaining to 
the transfer of an individual. 

 
- AVAILABILITY DATE:  The earliest date on which the individual can be 
transferred or change duty status. 

 
   - AVAILABILITY REPORT:  A formatted report which contains the necessary 
  information for assigning/reassigning an individual. 
 

-- Immediate Availability Report:  An availability report submitted on 
personnel whose availability date is less than 21 days in the future. 

 
-- Regular Availability Report:  An availability report submitted on 

personnel whose availability date is 21 days or more in the future. 
 

-- Accession Availability Report:  An availability report submitted on 
personnel who are being initially gained to active enlisted Naval 
strength.  All accession availability reports are considered immediate. 
 Member must have full strength record before submitting accession of 
availability report.  For PSD, first complete SDS exception gain event 
then follow by G18.  For units not serviced by PSD, submit exception 
gain report via naval message, include accession availability report, 
submit message to PERS-312G and PERS-40A3/EPMAC (Code 47). 

 
- PAPER AVAIL (HARD COPY):  A printed, paper, copy of the Enlisted 
Availability is produced when an availability is processed.  The Hard Copy 
is forwarded to the appropriate detailer for assignment decision and order 
writing. 
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- Member must have full strength record before submitting accession of 
availability report.  For PSD, first complete SDS exception gain event 
then, follow by G18.  For units not serviced by PSD, submit exception 
gain report via naval message, include accession availability report, 
submit message to: PERS-312G, PERS-452C, and PERS 40A3/EPMAC (Code 
47).  

 
18.02   SPECIAL INSTRUCTIONS. 
 
18.021  SERVICE RECORD MAINTENANCE.  A copy of the availability report must 
immediately be filed in the individual's service record and remain there until 
orders, satisfying the Availability, are received. 
 
18.022  EXCESS PERSONNEL.  DO NOT SUBMIT Availability Reports on personnel 
excess.  Action to assign personnel in excess or make excesses available for 
reassignment will be initiated by the cognizant Manning Control Authority 
(MCA), his agent, or EPMAC.  
 
18.023  FORMER AVIATION OFFICER CANDIDATES (AOC) AND FORMER NAVAL AVIATION 
OFFICER CANDIDATES (NAOC).  AOCs and NAOCs dropped from the training program 
prior to commissioning will be processed as follows: 
 

- Those who have no active duty obligation remaining and who do not 
volunteer for active duty shall be released from active duty. 

 
- Those electing enlistment/reenlistment in the Navy or Naval Reserve or are 
retained on active duty, after completion of classification and outfitting 
will be: 

 
-- Transferred to nearest Naval Training Center for Recruit Training if 

the candidate has not held a rate higher than E-1 in the Naval service 
(excluding service in the training program) or 

 
-- Retained on board current duty station and made available to the 

appropriate ACA for assignment. 
 
18.024  FORMER OFFICER CANDIDATES (OC).  OCs dropped from the training program 
prior to commissioning will be processed as follows: 
 

- Those whose disenrollment has been approved and who will not be retained 
on active duty will be separated from the Naval service. 

 
- Those retained on active duty, upon completion of classification and 
outfitting, will be retained on board Naval Education Training Center, 
Newport, RI and made available to the appropriate ACA for assignment. 

 
18.025  PERSONNEL DISENROLLED FROM OTHER OFFICER PROGRAMS: 
 

- U.S. Naval Academy Midshipmen:  Refer to MILPERSMAN 1531-020. 
 

- Other service academies:  Refer to MILPERSMAN 1910-184 through 1910-186. 
 

- Reserve Officer Candidates:  Refer to Commander, Naval Surface Reserve 
directives. 
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- Aviation Reserve Officer Candidates:  Refer to Commander, Naval Air 
Reserve directives. 

 
18.03   AVAILABILITY SUBMISSIONS. 
 
An Availability Report is the communication to the ACA that an individual 
requires assignment/reassignment.  In that the ACA is not the same for all 
personnel, it is critical that local commands transmit the availability to the 
proper ACA. 
 
18.031  TRANSMISSION OF AVAILABILITY REPORTS. 
 
Submit all availability reports to "EPMAC DIARY NEW ORLEANS LA" per reporting 
procedures outlined in the DMRSMAN section 2 and using the formats in the 
DMRSMAN section 15, except for the following:    
 

- "F" (Accessions) and "DZ" Class Availabilities - Submit via msg refer to 
Article 18.04, 18.05, and 18.06.  

 
- "DG" Class Availabilities - Submit all "DG" (Submarine disqualification) 
Class Availabilities via Naval message to COMNAVPERSCOM (PERS-403F).  

 
- TAR avails - Submit all Availability Reports on Training and 
Administration of Reserve (TAR) personnel to NAVRESPERSCEN (CODE 30). 

 
- ADSW avails - DO NOT SUBMIT Availability Reports on Active Duty for 
Special Work (ADSW) personnel.  Contact COMNAVPERSCOM ADSW liaison (4010E) 
for further information. 

 
- MEMBERS IN RECEIPT OF ORDERS, MEMBERS IN A TEMDU STATUS UNDER ORDERS WITH 
AN ULTIMATE (FOLLOW ON) DUTY ASSIGNMENT - If a member in this category 
becomes Available, Availability Report MUST be submitted via message to 
the appropriate ACA.  (NOTE: If member is a travel status (ACC 400), they 
MUST be reported onboard for DUTY/TEMDU prior to Avail submission). 

 
18.032  TRANSMISSION METHODS FOR AVAILABILITY REPORTS. 
 
The primary means of transmitting Availability Reports are; DMRS and On-line 
electronic submissions (i.e., ARTM).  Listed below are alternative means, for 
transmitting Availability Reports to the appropriate ACA, to be used for 
certain class Avails or when use of primary method(s) is not possible or will 
not meet specific criteria of the Avail. 
 

- COMNAVPERSCOM (PERS-40A3; INFO PERS-452C):  
Naval Message 
Telecopy - FAX# (A) 882-2647 (C) 901-874-2647, verification (A) 882-
3539 (C) 901-874-3539 
PERSGRAM 
Letter 

 
- EPMAC (Code 47): 

Naval Message 
Telecopy - FAX# (A) 678-1122 (C) 504-678-1122, verification (A) 678-
1781 (C) 504-678-1781 
PERSGRAM 
Letter 
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- NAVRESPERSCEN (Code 30): 

Naval Message 
Telecopy - FAX# (A) 678-6211 (C) 504-678-6211, verification (A) 678-
1216 (C) 504-678-1216 
PERSGRAM 
Letter 

 
18.04  CLASSES OF AVAILABILITIES. 
 
CLASS "D" - NOMINATIONS 
 
Applicability:  Personnel who are made available for reassignment as a result 
of disqualification from serving in a type duty, activity draw-down, 
inactivation or decommissioning.   ENSURE that a COMPLETE EXPLANATION is 
contained in the remarks section of the availability report. 
 
Report submissions: 
 

- Availabilities on personnel attached to commands scheduled for 
decommissioning/deactivation will be submitted four to five months prior 
to the individual's loss month, in accordance with Chapter 12 or as 
directed by COMNAVPERSCOM/EPMAC. 

 
- For individuals with less than 24 months OBLISERV, include in the 
availability remarks section the member's OBLISERV intentions. 

 
Examples: 

 
-- Will OBLISERV for          months. 

 
-- Will not OBLISERV. 

           
CODE  DESCRIPTION 

 
DA  E-1 through E-3 personnel who are not designated strikers and are 

not school guaranteed or school recommended.  State reason for 
disqualification in remarks section. 

 
DC  Disqualified from the CT rating (submit Avail ONLY after lateral 

conversion has been approved).       
 

DD  Available through draw-down procedures.  
 

DE  Inactivation of activity with Type Duty Codes 2, 3, 4, 5, and 8 
 

DF  Disestablishment of activity with Type Duty Codes 1, 6, and 7. 
 

DG  Submarine Disqualification.  State reason in remarks section and 
include statement of qualification concerning retention on 
submarine-related duty (Refer to paragraph 18.031 for submission 
method). 

 
 
 
 
 

 
 

ENLISTED TRANSFER MANUAL 18-4 
(NAVPERS 15909G) 



DM  Member marries member.  To be used only when two members 
stationed onboard the same deployable unit 
(ship/vessel/squadron) marry.  The member with the 
earliest Sea Duty Commencement Date (SDCD) will normally 
be made available for reassignment.  Submit DM Class 
Avails, via naval message ONLY, to PERS-40A3.  Include 
avail items one through nine (refer to article 18.05), 
remarks section MUST contain spouse rate, name, and SSN of 
member not being made available.  Also provide date of 
marriage. 

 
CODE  DESCRIPTION 

 
DN  Surface Nuclear Disqualification.  State reason in remarks section.  

 
 DP    Pregnant personnel that, due to their pregnancy, are 

disqualified from present duty assignment.  State 
estimated delivery date in remarks section.  Ensure 
justification is contained in remarks section if 
transfer is required prior to the 20th week of 
gestation.  If early transfer not required, ensure avail 
date reflects 20th week of gestation (OPNAVINST 6000.1A 
refers). 

 
DR  Recruiter/Recruit Company Commander Disqualification.  Submit ONLY 

WHEN directed by PERS-4010.  Reference COMNAVPERSCOM authority, 
include a brief synopsis in the remarks section.  If submitted via 
Naval Message, info PERS-40A3. 

 
DX  Utilize ONLY WHEN directed by cognizant COMNAVPERSCOM Code.  

Reference COMNAVPERSCOM authority and include a brief synopsis in 
the remarks section.  If submitted via Naval Message, info PERS-
40A3. 

 
DZ  Utilize ONLY WHEN directed by the cognizant Availabilities Section 

as follows; COMNAVPERSCOM - PERS-40A3; EPMAC - Code 47; NRPC - Code 
30.  DZ Avails may NOT be submitted via DMRS or On-line electronic 
submission.  Primary method for submitting DZ Avails is via Naval 
Message, include Availability Items one (1) through nine (9) (Refer 
to Article 18.05). 

 
Note:  DR, DX and DZ Avails submitted without proper authorization will be 
considered invalid. 
 
CLASS "F" - ACCESSIONS 
 
Applicability:  Personnel who are accessions and are not covered under the 
Computer Assisted Assignment System (COMPASS) program.  
 
Report submissions:  
 

- Class "F" availabilities are considered immediate and should be submitted 
as soon as individual arrives at the Naval Receiving Station/Recruit 
Training Center. 
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- Class "F" availability reports must include availability items 1 through 
19 (refer to Article 18.05). 

 
CODE  DESCRIPTION 

 
FA  E-1 through E-3 personnel who are not designated strikers and are 

not school guaranteed or school recommended.  
 

FD  USNR reporting for active duty (involuntary). 
 

FE  USN enlistment (from Inactive Reserve). 
 

FF  USN enlistment or reenlistment (former aviation or officer 
candidate). 

 
FG  USN enlistment (RESCORE). 

 
CODE  DESCRIPTION 

 
FH  USNR reporting for active duty (voluntary). 

 
FK  USN reenlistment (broken service). 

 
FL  USN reenlistment (continuous service but greater than 24 hours after 

discharge). 
 

FO  USN enlistment (from active reserve). 
 

FP  Fleet Reserve recall (voluntary). 
 

FQ  Fleet Reserve recall (involuntary). 
 

FR  TAR Recall/Conversion 
 

FS  USN enlistment from another Armed Forces (OSVET). 
 

FV  Commissioned officer reverting to enlisted status and continuing on 
active duty. 

 
FZ  Any member commencing active duty not within the criteria of any 

other Class "F" availability.  Complete explanation is required in 
remarks section. 

 
CLASS "H" - HUMANITARIAN TOUR RELEASES 
 
Applicability:  Personnel who are completing humanitarian assignment. 
 
Report submissions:  
 

- Submit 6 weeks prior to HUMS completion. 
 

- Class "H" availability reports must include Availability Items one (1) 
through nine (9) (Refer to Article 18.05). 

- For individuals with less than 24 months OBLISERV, include in the 
availability remarks section the member's OBLISERV intentions. 

 
Examples: 

 
-- Will OBLISERV for          months. 
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-- Will not OBLISERV. 
 

CODE  DESCRIPTION 
 

HA  E-1 through E-3 personnel who are not designated strikers and are 
not school guaranteed or school recommended. 

 
HD  All other personnel. 

 
CLASS "J" - "A" SCHOOL GRADUATES 
 
Applicability:  Personnel who are available for assignment as a result of 
graduation from Class "A" school.  Personnel attending "A" school enroute to a 
duty station already designated in their orders or onboard in a temporary 
additional duty under instruction (TEMADDINS) status, will NOT be made 
available for assignment since next duty station is known. 
 
Report submissions: 
 

- Where length of school is eight weeks or less, availabilities should be 
submitted during the first week of training.  

 
- Where length of school is more than eight weeks, availabilities should be 
submitted should be submitted eight weeks prior to graduation.  

 
- Where school is under "Self-Pace" program, submit availability as above, 
with the availability date based on average completion time for the 
course.  Specify class convening date in the remarks section. 

 
- Class "J" availability reports must include availability items 1 through 9 
(refer to Article 18.05). 

 
CODE  DESCRIPTION 

 
JD  Graduate, STAR/SCORE program. 

 
JE  Graduate, honor student. 

 
JF  Graduate, no further school recommended. 

 
JG  Graduate, recommended for further school (specify in remarks). 

 
JH  Graduate, submarine school candidate. 

 
JI  Graduate, diver/EOD candidate. 

 
CLASS "K" - "C" SCHOOL GRADUATES 
      
Applicability:  Personnel who are available for assignment as a result of 
graduation from Class "C" school.  Personnel attending "C" school enroute to a 
duty station already designated in their orders, or onboard in a TEMADDINS 
status, will NOT be made available for assignment since next duty station is 
known.  
 
Report submissions: 
 

- Where length of school is eight weeks or less, availabilities should be 
submitted during the first week of training.  
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- Where length of school is more than eight weeks, availabilities should be 
submitted eight weeks prior to graduation.  

 
- Where school is under "Self-Pace" program, submit availability as above, 
with the availability date based on average completion time for the 
course.  Specify class convening date in the remarks section. 

 
- Class "K" availability reports must include availability items 1 through 9 
(refer Article 18.05). 

 
CODE  DESCRIPTION 

 
KA  Graduate, E-1 through E-3, not designated strikers, not within the 

criteria of any other Class "K" availability (explanation is 
required in the remarks section). 

 
KC  Graduate, Rated/Designated, not within the criteria of any other 

Class "K" availability (explanation is required in the remarks 
section). 

 
KD  Graduate, no further school recommended. 

 
KE  Graduate, recommended for further school (specify in remarks). 

 
KF  Graduate, honor student. 
 

CLASS "L" - OTHER SCHOOL GRADUATES 
 
Applicability:  Personnel who are available for assignment as a result of 
graduation from a school other than Class "A" or "C".  Personnel attending 
these schools enroute to a duty station already designated in their orders or 
onboard in a TEMADDINS status, will NOT be made available for assignment since 
next duty station is known. 
 
Report submissions: 
 

- Where length of school is eight weeks or less, availabilities should be 
submitted during the first week of training.  

 
- Where length of school is more than eight weeks, availabilities should be 
submitted eight weeks prior to graduation.  

 
- Where school is under "Self-Pace" program, submit availability as above, 
with the availability date based on average completion time for the 
course.  Specify class convening date in the remarks section. 

 
- Class "L" availability reports must include availability items 1 through 9 
(refer to Article 18.05). 

 
CODE  DESCRIPTION 

 
LA  Graduate, E-1 through E-3, not designated strikers, not within 

criteria of any other Class "L" availability.  
 

LB  Graduate, Submarine school, E-1 through E-3, not designated striker 
and not recommended for further school. 

 
LC  Graduate, Rated/Designated, not within the criteria of any other 

Class "L" availability (explanation is required in the remarks 
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section). 
 

LD  Graduate, Nuclear Power School. 
 

LE  Graduate, Diving/EOD School. 
 

LF  Graduate, recommended for further school (specify in remarks). 
 

CODE  DESCRIPTION 
 

LG  Graduate, Nuclear Power School and recommended for further school. 
 

LH  Graduate, no further school recommended. 
 

LI  Graduate, Submarine School and Nuclear Power qualified. 
 

LJ  Graduate, Submarine School, rated/designated personnel only. 
 

LK  Graduate, Submarine School, E1 through E3, not designated strikers, 
recommended for further school (specify in remarks). 

 
LM  Completed FRAMP.  Specify type of FRAMP in remarks. 

 
LO  Availabilities for EEAP students are required to be submitted 180 

days prior to date of graduation. 
 
CLASS "N" - NON-GRADUATES 
 
Applicability:  Personnel who are available for assignment as a result of non-
graduation from any school. 
 
Report submissions:  
 

- Availability reports on personnel in this class are considered immediate 
and should be submitted the same date member is dropped from a course of 
instruction, except for circumstances where reclassification is deemed 
appropriate. 

 
- Availability reports on personnel in this class who are considered 
appropriate candidates for reclassification should be submitted on the 
same day reclassification is completed, and not later than three working 
days from the drop from a course of instruction. 

 
- Class "N" availability reports must include availability items 1 through 9 
(refer to Article 18.05) and must specify the reason for non-graduation 
(academic, disciplinary, etc) in remarks section. 

 
CODE  DESCRIPTION 

 
NA  Non-graduate, E1 through E3, not designated strikers, not within the 

criteria of any other Class "N" availability (explanation is 
required in the remarks section). 

 
NB  Non-graduate, Submarine School, non-rated/non-designated. 

 
NC  Non-graduate, Rated/Designated, not within the criteria of any other 

Class "N" availability (explanation is required in the remarks 
section). 
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ND  Non-graduate, Submarine School, rated/designated.  
 

NE  Non-graduate, Submarine School, Nuclear Power qualified. 
 

NF  Non-graduate, Nuclear Power School. 
 

NG  Non-graduate, Diver/EOD School (see Class NP below). 
 
  CODE  DESCRIPTION 
 

NH  Non-graduate, Instructor or Recruiter School.  
 

NI  Non-graduate, recommended for another school (specify in remarks). 
 

NJ  Non-graduate, Weapons System School. 
 

NK  Non-graduate, Preparatory School.  
 

NL  Non-graduate, EEAP Program. 
 

NM  Non-graduate, STAR/SCORE Program. 
 

NN  Non-graduate, Class "C" School. 
 

NP  Non-graduate, advanced Diver/EOD School, qualified to remain in 
diving program. 

 
NR  Aircrew Drop/Disqualification. 

 
NX  Non-enrollees.  Specify school and reason for non-enrollment in the 

remarks section. 
 
Specific guidelines concerning Nuclear Power non-graduates: 
 

- DO NOT submit availability reports on personnel who are non-grads and have 
through orders (this is orders to an ultimate duty station).  Send order 
modification (ORDMOD) request via message to the appropriate detailing 
section at COMNAVPERSCOM.  Ensure reason for non-grad and date member is 
available for transfer is included. 

 
   - For students who report, but are not enrolled, or are non-graduates of 

Nuclear Power Schools (NPS) and Nuclear Power Training Units (NPTU), 
include as additional information, the class number and reason for 
disenrollment (i. e., academic, disciplinary, physical, etc.).  If for 
physical reasons, briefly indicate reasons (e. g., medical - visual, 
audio, etc.). 

 
    - Nuclear Power non-graduates will be transferred to commands indicated 

below: 
 

TRAINING SITE           ACTIVITY TRANSFERRED TO 
 

NPS ORLANDO  NTS ORLANDO OTH (UIC 32943) 
NUFLDASCOL              NTS ORLANDO OTH (UIC 32943) 
NPTU WINDSOR SUBASE NEW LONDON OTH (UIC 31752) 
NPTU BALLSTON SPA       SUBASE NEW LONDON OTH (UIC 31752) 
NPTU CHARLESTON        NAS JACKSONVILLE OTH (UIC 31916) 
 

- Students who are disenrolled and transferred for disciplinary/medical 
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reasons will not be made available by the NPS/NPTU.  The NPS/NPTU will 
submit a PERSGRAM report, containing the student's name, rate, SSN, class, 
reason for disenrollment and activity to which transferred, to 
COMNAVPERSCOM (PERS-403C).  The activity to which the disenrollee is 
transferred is responsible for submitting the actual availability report. 

 
CLASS "R" - RECRUIT GRADUATES 
 
Applicability:  Personnel who are available for assignment as a result of 
completion of recruit training.  Availability reports for recruit graduates 
are submitted through the use of COMPASS in accordance with procedures 
promulgated in separate correspondence.  If unable to process an availability 
through COMPASS submit a Class "F" availability and include adequate remarks. 
 
Report submissions: 
 

- Availability reports on personnel in this class are submitted four (4) 
weeks prior to graduation. 

 
CODE  DESCRIPTION 

 
RA  Non-designated strikers, not within the criteria of any other Class 

"R" availability. 
 

RC  Non-designated strikers selected for assignment by COMNAVPERSCOM.  
 

RD  General assignment (request for Brother Duty (DUBRO)). 
 

RE  General assignment (designated striker). 
 

RG  Special assignment (includes those identified for special assignment 
by request code in the recruit data card). 

 
RL  Special qualifications assignment. 

 
RZ  Incorrect input - rejected/unassigned (this code is used only in 

COMPASS to return data to the NTCs for correction and resubmission). 
 
CLASS "X" - BRIG/DISCIPLINARY RELEASES 
 
Applicability:  Personnel who are completing confinement, or other 
disciplinary action, of 31 days or more (Refer to MILPERSMAN Article 
1640-060 through 1640-100) and who are available for assignment.  For individuals 
confined while en route to a new duty station, specify activity name in the 
remarks section.  DO NOT SUBMIT AN AVAILABILITY REPORT IF THE INDIVIDUAL IS TO 
BE DISCHARGED.  DO NOT SUBMIT AN AVAILABILITY REPORT IF THE INDIVIDUAL IS TO 
BE RETURNED TO LAST DUTY STATION (CONFINED 30 DAYS OR LESS). 
 
Report submissions: 
 

- Availability reports on personnel in this class should be submitted at 
least three (3) weeks prior to completion of confinement or disciplinary 
action. 

 
- Class "X" availability reports must include availability items 1 through 9 
(refer to Article 18.05) and must indicate last permanent duty station and 
new EAOS in remarks section. 

 
- Class XB and XD - Availability Report MUST indicate period of confinement 
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and date time group of message, from appropriate ACA, that approves 
command's request for member not to be returned to last permanent duty 
station (Refer to Article 3.25). 

 
- For individuals with less than 24 months OBLISERV, include in the 
availability remarks section the member's OBLISERV intentions. 

 
Examples: 

 
-- Will OBLISERV for          months. 

 
-- Will not OBLISERV. 

 
CODE  DESCRIPTION 

 
XA  Brig release, E-1 through E-3 personnel, who are not designated 

strikers and who are to be returned to previous duty station in 
accordance with existing policy. 

 
XB  Brig release, E-1 through E-3 personnel, who are not designated 

strikers, and for whom a request for exemption of policy returning 
member to previous duty station has been requested and approved (or 
who was apprehended, convicted and confined while en route to a new 
duty station, or whose last duty was school, transient, etc.). 

 
XC  Brig release, rated personnel and designated strikers who have been 

sentenced to 31, or more, days of confinement and who will are 
recommended for further service/assignment.  For individuals 
apprehended, convicted and confined while in a travel status, 
indicate last duty station and new duty station in remarks section 
(i.e., SNM ENROUTE FRM RTC ORLANDO TO CV-12, SPCM AWARDED 45 DAYS, 
VIOL ART 80). 

 
XD  Brig release, rated personnel and designated strikers who have been 

sentenced to 30, or less, days of confinement and an exemption of 
policy returning member to previous duty station HAS BEEN REQUESTED, 
by the previous duty station, AND APPROVED by appropriate ACA.  For 
individuals apprehended, convicted and confined while in a travel 
status, indicate last duty station and new duty station in remarks 
section (i.e., SNM ENROUTE FRM RTC ORLANDO TO CV-12, NJP AWARDED 15 
DAYS, VIOL ART 92). 

 
XE  Disciplinary release (not Brig), E-1 through E-3 personnel, who are 

not designated strikers. 
 

XF  Disciplinary release (not Brig) rated personnel and designated 
strikers. 

 
CLASS "Y" - MEDICAL RELEASES 
 
Applicability:  Personnel who are available for assignment as the result of 
being hospitalized, placed on LIMDU, completing hospitalization, or who have 
appeared before a medical board. 
 
Report submissions: 
 

- Class "Y" availability reports should be submitted as soon as member's 
final status has been determined.  Member's date of availability will be 
the date of the medical board (Block 15 NAVMED 6100/1). 
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- For personnel recommended for initial period of Limited Duty greater than 
12 months or, subsequent period of Limited Duty resulting in, over 12 
months cumulative Limited Duty within the last 24 months, await 
COMNAVPERSCOM (PERS-821) direction BEFORE submitting availability report. 

 
 - Personnel hospitalized while undergoing a course of instruction at a naval 

training activity.  Return these personnel to the naval training activity 
from which received, provided hospitalization has not been for a period in 
excess of four months.  All student personnel requiring limited duty 
assignment must be made available. 

   
- Class "Y" availability reports must include Availability Items one (1) 
through nine (9), (Refer to Article 18.05). 

 
- YH availability reports on nuclear trained personnel (NEC 335X, 336X, 
338X, 339X) will be followed up with a copy of the medical board (NAVMED 
6100/1) to N133D. 

 
- For individuals, returning to full duty, with less than 24 months 
OBLISERV, include in the availability remarks section the member's 
OBLISERV intentions. 

 
Examples: 

 
-- Will OBLISERV for          months. 

 
-- Will not OBLISERV. 

 
DO NOT SUBMIT AN AVAILABILITY REPORT FOR: 
 

- Personnel who are found fit for full duty and who are either awaiting 
discharge or have less than three months active obligated service.  Refer 
to MILPERSMAN 1910-102.  Inform COMNAVPERSCOM (PERS-821) and (PERS-40) by 
message. 

 
- Personnel recommended for retention to complete 20 or more years service. 
 (Await direction/instructions from COMNAVPERSCOM PERS-821) 

 
- Personnel who were hospitalized from recruit training, confinement, or 
disciplinary status.  Return these individuals in the same status to the 
command from which received (Unless otherwise directed by competent 
authority). 

 
- Personnel referred to Central Physical Evaluation Board (CPEB) for final 
disposition.  (Await direction/instructions from COMNAVPERSCOM PERS-821) 

 
- Personnel assigned to shore duty (SSC-1) - PSD will no longer submit an 
Availability Report for enlisted members going to or from a TLD (Temporary 
Limited Duty - ACC 105).  If the member's PRD does not provide sufficient 
time to cover the entire TLD period, the PSD will submit a message to the 
appropriate ACA, info COMNAVPERSCOM (PERS-821), requesting PRD adjustment 
(Article 24.04 refers).  The only exception to this is for members, 
assigned to shore duty, found fit for full duty and who are within 90 days 
of PRD - submit appropriate "Y" Class Avail and include following in 
remarks "Member within 90 days of PRD". 

 
- Personnel assigned to overseas shore duty (SSC 3 and 6) - The member's 
command/PSD will submit a narrative message report to the appropriate ACA, 
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info COMNAVPERSCOM (PERS-821), indicating the availability and adequacy of 
medical care at the overseas site and provide information as to whether 
member's condition will/will not permit member to remain onboard current 
duty station.  Final determination, as to whether member will remain at 
current duty station or be returned to CONUS, will be made by the 
appropriate ACA. 

 
CODE  DESCRIPTION 

 
YA  E1 through E3 non-rated/non-designated personnel not within the 

criteria of any other Class "Y" availability. 
 

CODE  DESCRIPTION 
 

YC  E1 through E3 non-rated/non-designated personnel who were under 
direct assignment control of COMNAVPERSCOM prior to hospitalization, 
i. e., Ceremonial Guard, etc. 

 
YD  Rated/designated personnel not within the criteria of any other 

Class "Y" availability (Explanation is required in remarks section). 
 

YE  Hospital releases from a non-naval military medical facility. 
 

YF  Hospital releases from a non-military medical facility. 
 

YH  Personnel available for first or subsequent consecutive Limited 
Duty, not requiring COMNAVPERSCOM/BUMED approval action (personnel 
may be placed on LIMDU for a period of up to 12 months without 
COMNAVPERSCOM/BUMED approval action).  State in remarks section 
number of months LIMDU specified in medical board, layman's 
description of member’s physical condition (ICD codes may be used), 
physical limitations, geographical limitation, 
availability/nonavailability of medical facility/treatment.  Also 
include location of dependents if applicable.  Member is to be made 
available from the date of the Medical Board (Block 15, NAVMED 
6100/1).  DMRS submissions only allow for two limited lines of 
remarks.  Known/accepted abbreviations, ICD codes, three letter 
location codes are all acceptable and their use encouraged. 

 
Example REM1: GMO ICD 524.24 NO RUN STAND PRT CLIMB OVS/ 
Example REM2: MEDAVAIL DEPGJK/ 

 
For nuclear trained personnel (NECs 335X, 336X, 338X, 339X) forward 
a copy of the initial medical board (NAVMED 6100/1) to N133D when it 
becomes available. 

    
YI  For use only when specifically directed by COMNAVPERSCOM PERS-821.  

Recommended for full duty which required COMNAVPERSCOM/BUMED/CPEB 
approval action (Reference the COMNAVPERSCOM PERS-821, authorization 
in remarks section). 

 
YJ  Full duty not requiring COMNAVPERSCOM/BUMED approval action.  To be 

submitted by the PSD having cognizance of the member's service 
record.  Submit upon decision of the attending physician to return 
an enlisted member to full duty at the conclusion of the TLD period, 
or anytime prior to conclusion, by recording on an SF 600 the 
findings.  Submit also upon receipt of the TLD Medical Board Report 
(NAVMED 6100/5) with the final disposition of fit for full duty. 
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YK  Release from Drug/Alcohol Abuse Rehabilitation (Specify drug or 
alcohol in remarks section). 

 
YM  For use only when specifically directed by COMNAVPERSCOM PERS-821.  

Personnel assigned LIMDU designations (i. e., L4, L5, L-M).  State 
in remarks section layman's description of member's physical 
condition, physical limitations, geographical limitations and 
reference MILPERSMAN 1306-020 and the COMNAVPERSCOM PERS-821, 
authorization.  Submit availability only if one or more of the 
following conditions exist; (a) Member is not on Type 1 (one) duty, 
(b) Member is in ACC 3xxx, (c) There is a valid medical reason 
(Explanation must be included in remarks) to transfer member. 

 
YN  Assigned to nuclear trained personnel (NECs 335X, 336X, 338X, 339X) 

who required additional screening by BUMED Code 21 and N133D, and 
have completed their required LIMDU period, have been found 
physically fit for submarine duty and/or occupational exposure to 
ionizing radiation (see MANMED ch 18), and have been 
screened by N133D.   COMNAVPERSCOM PERS-403, will direct 
submission when screening is complete. 

 
YO  For use only when specifically directed by COMNAVPERSCOM PERS-821.  

Recommended for second, subsequent or extended period of LIMDU which 
required COMNAVPERSCOM/BUMED approval action.  State in remarks 
section layman's description of member's physical condition, 
physical limitations, geographical limitations, number of months 
specified in medical board and reference COMNAVPERSCOM PERS-821, 
authorization .  MEMBER IS TO BE MADE AVAILABLE FROM THE DATE OF THE 
MEDICAL BOARD.   

 
18.05  DEFINITION OF AVAILABILITY ITEMS. 
 
1.  SSN - Social Security Number - Example:  SSN: 111 11 1111. 
 
2.  NAME - Last name, first name, middle name - Example:  NAME:  DOE, John 
Hopkins  
 
3.  UIC - Unit Identification Code - 5 position element.  Reference:  NAVCOMPT 
Manual Vol 2, Chapter 5, Example:  UIC:  03135.  Ensure the UIC matches the 
activity name to which the individual will be attached while awaiting the 
transfer directive. 
 
4.  AVAIL RATE - Availability rate - Example:  RATE:  PNSN.  In reporting 
school graduates, indicate the rate obtained by successful completion of the 
course, e.g., a SN in Class "A" Personnelman course will be reported as a PNSN 
even though this striker identification has not actually been assigned at the 
time the report is submitted. This also applies to personnel attending 
conversion courses and personnel authorized to be advanced to the next higher 
rate.  DO NOT include special program indicators such as "NF" for Nuclear 
Field personnel or special designators, such as "SS".  
 
5.  ENEC - Expected Navy Enlisted Classification Code.  Enter additional NEC 
qualification, including NEC recommended by Enlisted Classification Unit or 
NEC to be earned as a result of course completion.  If none, enter "0000".  
For school graduates who receive designation upon graduation (and will no 
longer be assigned a Defense Group or conversion NEC) enter four zeros.  
Example:  ENEC:  0000 or ENEC:  9585. 
 
6.  ASC - Avail Source Code - 3 position numeric element. Enter the three 
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position numeric code for the PSD corresponding to the avail UIC.  Precede the 
PSD number with zeros, if required, to submit three numbers.  Example:  P12 
would be submitted as 012.  P1 would be submitted as 001.  If the avail UIC is 
not represented by a PSD, leave blank. 
 
7.  AVAIL DATE - Availability date - The date the individual will be available 
for transfer to a new duty station.  In the case of assignment to Limited 
duty, the availability date will be the date of the medical board (Block 15, 
NAVMED 6100/1).  In the case of personnel found fit for full duty, the 
availability date will be the date in block 25, NAVMED 6100/1. 
 
8.  CLASS AVAIL - Class of availability.  Example:  CL AVAIL:  LD. 
 
9.  ACTIVITY NAME - The activity to which the individual will be attached 
while awaiting the transfer directive.  Use short title for activity, not to 
exceed l6 positions.  Example: ACT NAME:  NAVSTA NORVA OTH.  Ensure the short 
title matches the UIC specified in item 3 above. 
 
NOTE:  Below items for use on Accession (Class "F") Avails ONLY. 
 
10.  MILITARY SPOUSE - List pertinent information as follows: 
 

- If no spouse or spouse is not ACTIVE DUTY military - leave blank. 
 

- If spouse is NAVY ENLISTED - E plus spouse's SSN  
 

- If spouse is NAVY OFFICER - O plus spouse's SSN  
 

- If spouse is OTHER SERVICE - E or O plus USA, USMC, USAF or USCG 
 
Example:  MILITARY SPOUSE:  OUSMC or MILITARY SPOUSE: E123-45-6789 
 
11.   BR/CL - Branch and Class of service.  Enter appropriate code: 
 
       CODE       ABBR        DESCRIPTION 
 
       11         USN         Regular Navy 
       15         USN-NAT     Insular Force (Guam or Philippines)  
       23         USN-S       Inductee  
       25         USN-MI      Medical Inductee  
       32         USNR-R      Naval Reserve (Ready) 
       68         USNFR-F6    Fleet Reserve (from USN) 
       78         USNFR-F6    Fleet Reserve (from USNR) 
       90         USN-RET     Retired Regular Navy  
       96         USNR-RET    Retired Naval Reserve  
     
Example:  BR/CL:  11. 
 
12.  DEPN - Primary Dependency Code.  Enter appropriate code: 
 
       CODE      DESCRIPTION  
 
        0        No primary dependents  
        1        Spouse, no children  
        2        Spouse and one dependent child   
        3        Spouse and two dependent children  
        4        Spouse and three dependent children  
        5        Spouse and four dependent children  
        6        Spouse and five dependent children  
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        7        Spouse and six dependent children  
        8        Spouse and seven dependent children 
        9        Spouse and eight or more dependent children  
        A        One dependent child (no spouse)  
        B        Two dependent children (no spouse)  
        C        Three dependent children (no spouse)  
        D        Four dependent children (no spouse)  
        E        Five dependent children (no spouse) 
        F        Six dependent children (no spouse)  
        G        Seven dependent children (no spouse)  
        H        Eight or more dependent children (no spouse)  
        K        Married with military spouse 
        S        Military Spouse and one dependent child 
        T        Military Spouse and two dependent children 
        U        Military Spouse and three dependent children 
        V        Military Spouse and four dependent children 
        W        Military Spouse and five dependent children 
        X        Military Spouse and six dependent children 
        Y        Military Spouse and seven dependent children 
        Z        Military Spouse and eight or more dependent children 
 
Example: DEPN:  2 or DEPN:  B. 
 
13.  CITZ - Citizenship Code - Enter the DOD code from the following 
descriptions: 
 

CODE  DESCRIPTION 
 

CA   US citizen by birth 
CB  US citizen by naturalization (Derivative) 
CC  US citizen by birth (Derivative) 
CD  US citizen by naturalization 
AY  US National 
NY  An alien 
ZZ  Citizenship unknown 

 
Example:  CITZ:  CA.  
 
14.  CLEAR - Security Code - Enter the code which indicates the results of 
security investigation. 
 

CODE  DESCRIPTION 
 

Blank None/Unknown 
D   Entrance National Agency Check (ENT-NAC) favorably completed or 

evaluated as satisfactory for clearance purposes. 
E   Background investigation (BI) favorably completed or evaluated as 

satisfactory for clearance purposes. 
G   National Agency Check (NAC) favorably completed or evaluated as 

satisfactory for clearance purposes. 
S   Special Background Investigation (SBI) favorably completed or 

evaluated as satisfactory for clearance purposes. 
 
Example:  CLEAR:  G. 
 
15.  SEX - Indicate "F" for female and "M" for male.  Example:  SEX:  F. 
 
16.  LIMDU - Limited Duty Code - REF MILPERSMAN 1306-020.  Enter appropriate 
code: 
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CODE  DESCRIPTION 

 
Blank None/Unknown 
1   Foreign National Restriction prescribed by COMNAVPERSCOM. 
2   Disqualified for flying or submarine duty.  
3   Disqualified for combatant vessels, flying and submarine duty.  
4   Disqualified for combatant vessels, flying, submarine duty, and 

auxiliary vessels.  
5   Disqualified for all combatant vessels, flying, submarine duty, 

auxiliary vessels, flying and foreign shore duty. 
6   Disqualified for assignment to last assigned area. 
7   Disqualified for assignment to any duty involving exposure to 

radiation. 
8   Classified as conscientious objector.  
9   Sole surviving son. 
W   Twice/thrice wounded in action.  
T   Temporarily disqualified for combatant vessels, flying, submarine 

and auxiliary vessel duty, but qualified for US and foreign shore 
duty. 

M   Disqualified for duty in certain types of units, activities or 
geographical locations, miscellaneous reasons, but qualified for all 
other duties afloat or ashore.  

V   Restricted from serving in designated hostile fire zones. 
 
Example:  LIMDU:  1. 
 
17.  DESIG - Enlisted Designator Code - Enter appropriate code:  
    

CODE  DESCRIPTION 
 

Blank Not qualified for any designation. 
1   (SS) Designated as "Submarine Qualified" USN or USNR. 
2   (SU) Designated as Submarine School graduate USN or USNR. 
3   (DV) Qualified Diver.  
4   (PJ) Qualified as parachutist.  
5   (SQ) Designated as "Submarine Qualified" USN or USNR but NOT to be 

assigned to submarine duty without prior approval of COMNAVPERSCOM. 
6   (NAC) Designated as "Naval Aircrewman". 
7   (SG) Designated as "Submarine Qualified" but not in submarine source 

rating. 
8   (SP) Designated "previously assigned in submarines" not to be 

reassigned to submarine duty without prior approval of 
COMNAVPERSCOM. 

9   (AP) Qualified as Aviation Pilot.  
A   (AW) Designated as "Enlisted Aviation Warfare Specialist" (EAWS). 
S   (SW) Designated as "Enlisted Surface Warfare Specialist" (ESWS). 

 
Example:  DESIG:  1. 
 
18.  NEW EAOS/OBLISERV - This must be included in Class X and Y availability 
reports.  Provide member's new EAOS, if applicable, or advise the detailer if 
the member will OBLISERV for orders.  Examples:  New EAOS: 1099 or OBLISERV 36 
MOS.   
 
19.  ADSD - Active Duty Service Date - Compute and enter the two position 
month and two position year from which total active duty service may be 
computed.  Example:  ADSD:  1277 (indicates ADSD of December 1977). 
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20.  NEC - Navy Enlisted Classification Code - Enter the primary and secondary 
NEC's even if they are 0000/0000.  Example:  NEC: 3502/0000. 
 
21.  ADDITIONAL REMARKS/INFORMATION.  It is essential that this section of the 
availability report be used to the fullest extent.  Commands submitting 
availability reports can rarely provide too much additional information in the 
report.  The information submitted in this section is used by 
COMNAVPERSCOM/EPMAC in making the correct determination concerning the 
assignment of personnel being made available.  As such, it is incumbent upon 
submitting commands to provide all information pertinent to the individual 
being made available.  The following items should be included in 
availabilities, when applicable:  
 

- NQ OSEA or NQ NCON - not qualified for assignment to overseas duty or new 
construction.  This must be included in all availability reports when 
applicable.  EXAMPLE:  NQ NCON or EXAMPLE:  NQ OSEA/NQ NCON. 

 
- LPDS/ACC - Last Permanent Duty Station/Account Category Code.  This MUST 
be included in all Class "X" and "Y" availability reports.  Enter the name 
and month/year member detached from last permanent duty station or duty 
under instruction.  Enter two position month and two position year.  
Example:  Date TRF 1087 (Indicates TRF date of Oct 87).  If accounting 
category code at last duty station/duty under instruction has changed 
to a temporary duty status, i.e., 342 changed to 320, enter month and 
year that member transferred from DUINS status.  

 
- NEW EAOS - This MUST be included in all Class "X" availability reports.  
EXAMPLE:  NEW EAOS:  1099. 

 
- HHG/DEPN - Present location of household goods and dependents.  Locality 
and homeport codes are available online through your Command Career 
Counselor at http://www.bupersaccess.navy.mil.  Example:  HHG/DEPN:  FNO.  

 
- Submit member's duty preferences in coded form using codes available 
online through your Command Career Counselor at 
http://www.bupersaccess.navy.mil and any other information or remarks 
which are pertinent. 

 
- For AT, AX, AD, AO, AE and AM ratings:  State whether the member is a 
volunteer (VOL) or non-volunteer (NON-VOL) for flying duties.  If 
volunteer, indicate whether the member is physically qualified (PHY QUAL), 
or not physically qualified (NON-PHY QUAL) for duty involving flying as an 
aircrewman.  If no facilities exist for conducting a flight physical 
examination or if time limitations preclude a flight physical examination 
prior to submission of the availability report, indicate (NO PHY EXAM).  
For volunteers, if security clearance eligibility is unknown, initiate a 
request for NAC or BI as necessary to grant a secret clearance.  All "A" 
school identified non-swimmers, indicate (NONSWIM). 

 
- For MS personnel:  If considered to have the potential, or is qualified 
for assignment to duty in the public quarters of a Flag Officer, or in a 
Flag Mess, so indicate.  Example:  RECMD FOR ASSIGN TO PQ/FLAG MESS.  
VOL/NON-VOL (as appropriate).  

 
- For survivors, indicate the activity name and UIC of the U.S. Navy ship 
that sunk or was involved in a disaster that required the crew to abandon 
ship. 

 
22.  All Availability reports submitted to Enlisted Placement Management 
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Center (EPMAC) for non-designated SN, FN, and AN personnel will contain a 
minimum of three choices for homeport (must be a fleet concentration area), a 
minimum of three choices for hull type or platform, and three choices for 
overseas duty.  BUPERS online at http://www.bupersaccess.navy.mil should be used in 
obtaining location of homeports and activity codes.  Availabilities submitted 
without this information will not be processed, and commands will be notified 
to resubmit. 
  
18.06  FORMATS OF MESSAGE REPORTS. 
 
18.061  MESSAGE AVAILABILITY FORMAT.  Availability reports must be prepared 
using the items listed in Article 18.05. Accession availability reports must 
be prepared using, in order, items 1 through 21.  Non-accession availability 
reports must be prepared using, in order, items 1 through 9.  Example formats 
for availability messages are as follows: 
 
EXAMPLE OF NON-ACCESSION AVAILABILITY 
 
UNCLAS  //N01306// 
 
ENLISTED AVAILABILITY REPORT 
 
SSN:  123-45-6789  NAME:  JONES, JOHN JOSEPH  UIC:  12345  RATE: PN3  ENEC:  
0000  ASC: 036   
 
AVAIL DATE:  301282  CLASS AVAIL: XC  ACT NAME:  VP 101  ADDITIONAL REMARKS:  
LPDS: VP 101 NEW  
 
EAOS:  1084.  RETURN TO VP 101. RECMD 3 DAYS DELREP.  HHG/DEPN:  HNO. 
 
EXAMPLE OF ACCESSION AVAILABILITY 
 
UNCLAS //N01306// 
 
ACCESSION AVAILABILITY REPORT 
 
SSN:  123-45-6789  NAME:  JONES, JOHN JEROMY  UIC:  12345  AVAIL RATE:  PNC  
ENEC:  0000  
 
ASC: 036  AVAIL DATE:  301282  CLASS AVAIL:  FV  ACT NAME:  NSA NEW ORLEANS  
MILITARY  
 
SPOUSE:  OUSMC BR/CL:   11 DPEN:   1  CITZ:  CA  CLEAR:  G  SEX:  M  LIMDU: 
DESIG:  EAOS:   
1286  ADSD:  0565  NEC: 0000/0000  ADDITIONAL REMARKS:  HHG/DEPN:  HNO.  
DESIRES TYPE 2 DUTY,  
EAST COAST.   
 
18.062  CORRECTION OF AVAILABILITY REPORTS.  An availability report cannot be 
modified after it has been processed.  Any correction to the report requires 
resubmission of the complete availability.  Reference the original report and 
clearly indicate in the remarks section the title of the data element(s) being 
corrected and the reasons.  EXAMPLE:  ADDIT REMARKS:  Avail date change from 
121282 to 170183.  Academic setback.  Original avail 162359Z OCT 82. 
 
18.063  CANCELLATION OF AVAILABILITY REPORTS.  Reference the original report, 
full identification of the individual and reason for cancellation.  EXAMPLE:  
Cancel YH AVAIL  Report 172359Z OCT 82 ICO AZ3 JOHN P. JONES, USN, 555-55-
5555.  Readmitted to hospital. 
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18.064  TRACER ACTION ON AVAILABILITY REPORTS.  Timely tracer action on 
availabilities is the responsibility of the servicing PERSUPPDET and/or 
command to which the individual is attached while awaiting orders.  Submit 
tracer action to the appropriate ACA.  Tracer must include availability items 
one(1) through nine(9), refer to article 18.05. 
 
FOR IMMEDIATE AVAILABILITIES: 
 
    - If assignment directive is not received within 15 working days after 

the date the availability report was SUBMITTED, submit tracer.  Submit 
second and/or subsequent tracers/adtakes every 10 days starting from 
the date of original tracer.  All tracer/adtakes should be addressed to 
PERS-40A3 and info respective detailer.  INCLUDE TRANSIENT MONITORING 
UNIT (TMU) as an info addee to all tracer/adtakes.  

 
FOR NON-IMMEDIATE AVAILABILITIES: 
 
     - If an assignment directive is not received within 15 working days 

prior to the availability date, submit tracer.   
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AVAILABILITY PROCESS COMNAVPERSCOM/EPMAC 
 
    AVAIL 
  SUBMISSION  
  FROM FIELD  
   COMMAND    
     VIA 
 
   MESSAGE 
 
 
 
These are 
submitted to 
COMNAVPERSCOM 
(NOTE (1)). 

   AVAIL 
  RECEIVED 
 
 
 
 
Once received 
     at 
COMNAVPERSCOM 
Data provided 
Will be 
processed and 
AVAIL report 
provided to 
PERS-40 for  
Distribution. 

BUPERS/EPMAC 
 
 
 
 
 
Avails are  
then 
distributed 
to 
appropriate 
detailer 
(NOTE (2)). 
 
 
 
 
 
 

    DETAILER 
     ACTION 
 
 
 
 
Detailer will 
receive avail 
report approx. 
48-72 hours from 
the time of 
submission from 
field command.  
Detailer will 
take for 
action(i.e. 
write orders or 
adjust PRD.  

  RESPONSE  
 ON AVAIL TO  
 FIELD COMMAND 
 
 
 
After detailer 
has taken 
appropriate 
action, he 
will then 
forward 
response to 
field command 
via message or 
EPAD. 
 
 

                                                                          
NOTES - (1) Ensure when submitting an Availability Report that COMNAVPERSCOM 
(PERS-40G1)/EPMAC (Code 47), as appropriate, is included at the end of subject 
line. 

  (2) Any inquiry into the status of an availability should be direct to 
COMNAVPERSCOM (PERS-40A3) or EPMAC (Code 47), as appropriate, (NOT TO THE 
DETAILER) by message or phone (AUTOVON) 882-3539 or Commercial (901) 874-3539. 

  (3) Ensure all LIMDU (YH) and pregnancy (DP) avails are submitted to 
EPMAC (Code 48).  After personnel have been found fit for full duty, the 
availability should be submitted to the member’s normal detailer. 
 
Correct submission of Availability Data is essential in processing the avail 
in a timely manner.  Numerous availabilities are received, by COMNAVPERSCOM 
(PERS-40A3) and EPMAC (Code 47), with incorrect or insufficient data.  This 
can add three to seven days to the process as the error must be researched.  
Some of the common errors are: 
 

Incorrect rate, name or SSN - This can be avoided if the 
information provided is verified against the Enlisted contract. 

 
Incorrect or insufficient AVAIL Data - Class AVAIL incorrect or 
insufficient data provided (ie. YH instead of YI, or LIMDU 
limitations not provided). 

 
AVAIL submitted to detailer desk code - All Availabilities are to 
be submitted to COMNAVPERSCOM (PERS-40A3) or EPMAC (Code 47), as 
appropriate (Refer to figure 18B for TAR Personnel). 

 
If the above procedures are followed it will improve the processing of 
availabilities and substantially reduce the turn around time in receiving 
orders for personnel.  
 

 
 
 
 
 

FIGURE 18A 
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AVAILABILITY PROCESS (TAR) 
 
    AVAIL 
  SUBMISSION  
  FROM FIELD  
   COMMAND    
     VIA 
 
   MESSAGE 
 
 
 
 
These are 
submitted to 
COMNAVPERSCOM 
(NOTE (1)). 

   AVAIL 
  RECEIVED 
 
 
 
 
Once received 
     at 
COMNAVPERSCOM 
Data provided 
Will be 
processed and 
AVAIL report 
provided to 
NRPC (Code 
30) for  
Distribution. 

BUPERS/EPMAC 
 
 
 
 
 
Avails are  
then 
distributed 
to 
appropriate 
detailer 
(Note (2)). 
 
 
 
 
 
 

    DETAILER 
     ACTION 
 
 
 
 
Detailer will 
receive avail 
report approx. 
48-72 hours from 
the time of 
submission from 
field command.  
Detailer will 
take for 
action(i.e. 
write orders or 
adjust PRD.  

  RESPONSE  
 ON AVAIL TO  
 FIELD COMMAND 
 
 
 
After detailer 
has taken 
appropriate 
action, he 
will then 
forward 
response to 
field command 
via message or 
EPAD. 
 
 

 
NOTES -  (1)  Ensure when submitting an availability that the NRPC (Code 30 

  is at the end of subject line. 
 

(2)  Any inquiry into the status of an availability should be direct 
     to NRPC (Code 32) (NOT TO THE DETAILER) by message or phone     
     (AUTOVON) 363-1217 or Commercial (504) 948-1217. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 18B 
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 ORDERS TO ACTIVE DUTY FOR ENLISTED NAVAL RESERVISTS 
 
19.0  GENERAL INFORMATION. 
 
This Chapter sets forth eligibility requirements and procedures for ordering 
to active duty those Fleet Reservists and all other Enlisted Naval Reservists 
(including Sea and Air Mariners, formerly 4 x 10), who do not have an active 
duty obligation, but desire voluntary recall to active duty.  This Chapter 
does not apply to mobilization of Naval Reservists, recall to Active Duty for 
Special Work (ADSW), or recall to active duty in the Training Administration 
Reserve (TAR) Program.  This Chapter also set forth the procedures necessary 
to request continuation on active duty (USNR) or Reenlistment USN for 
personnel currently on voluntary recall orders outlined by this chapter, 
recalled SAM's (voluntary and involuntarily), drilling reservists recalled for 
missed drills and NROTC candidates dropped from the rolls who desire to remain 
on active duty. 
 
Request for general assignment/recall to active duty by Naval Reservists, 
Fleet Reservists, Canvasser Recruiters, TAR, ADSW Personnel will be submitted 
to COMNAVPERSCOM (PERS-811) for approval.  Members who have not completed 
apprenticeship training (Split Trainers) are not eligible for SAM recall. 
 
19.01  ELIGIBILITY REQUIREMENTS. 
 
19.011  ASSIGNMENT TO ACTIVE DUTY.  Naval Reservists will meet the following 
eligibility requirements in order to be considered for assignment to active 
duty: 
 

- Age Limit.  To be eligible for recall to active duty, Naval Reservists 
must be able to complete sufficient service creditable for transfer to 
the Fleet Reserve prior to their 55th birthday as defined in MILPERSMAN 
1160-010. 

 
- Physical Examination.  A copy of completed physical examination forms 
(SF Forms 88 and 93) will be forwarded with the application for recall. 
 The physical examination must be administered within 12 months of the 
application for recall and must include Human Immunodeficiency Virus 
(HIV) screening within 12 months.  Any change in status since last 
examination should be annotated and evaluated by a physician. 

 
- Physical Readiness qualifications.  Applicants must meet the physical 
readiness standards outlined in OPNAVINST 6110.1F.  No waivers to 
established standards will be granted.   

 
- Proficiency.  Personnel in pay grades E-4 and above must have 
maintained proficiency in their rating through satisfactory 
participation as a member of a drilling reserve unit.  Personnel whose 
last period of active duty was an ADSW or Canvasser Recruiter are not 
considered to have maintained proficiency in their rating and all such 
requests for recall and general assignment must be referred to 
COMNAVPERSCOM (PERS-811) for determination.  In evaluating a member's 
proficiency, factors such as similar civilian employment, extended 
active duty, active duty for training,  such requests for recall and 
general assignment must be referred to COMNAVPERSCOM (PERS-811) for 
determination.  In evaluating a member's proficiency, factors such as 
similar civilian employment, extended active duty, active duty for 
training, or participation in inactive duty training may be considered.  
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- Temporarily Advanced Pay Grade Personnel.  Members enlisted under the 
provisions of the Advanced Pay Grade (APG) Program of the Reenlistment Pay 
Grade Incentive Program who were advanced to a temporary pay grade must 
have completed all requirements and be permanently advanced prior to 
applying for recall. 

 
- Drill Service.  Personnel affiliating with the Naval Reserve under 
broken service conditions may not apply for recall to active duty until 
they have been satisfactory performers in the Selected Reserve as 
indicated below... 

 
                Period of Broken Service              Required USNR Service  
 
                Less than 4 years                     1 year drill status  
                4 years or more                       2 years drill status  
 

- Obligated Service.  All Naval Reservists who volunteer for recall to 
active duty agree to serve a minimum of 24 months active duty. 

 
- Dependency.  In order to be considered for general assignment with the 
Regular Navy, the following applies:  

 
-- Married Personnel - May not have more than two dependents (or be 

contributing to the support of no more than two persons) if they 
are in pay grades E-3 or below.  There is no dependency restriction 
for volunteers for recall to active duty in pay grades E-4 and 
above; however, it is desired that all prospective recall with 
dependents be carefully screened for financial responsibility 
relative to fulfilling current or expected financial obligations 
with service pay as a basis for acceptance/rejection.  Women who 
are pregnant at the time of application will not be accepted for 
recall to active duty during pregnancy. 

 
-- Non-married Personnel - Non-married male or female applicants for 

recall to active duty with a dependent child/children under 18 years of 
age will not be recalled.   

 
19.012  INELIGIBLE MEMBERS.  The following are ineligible for voluntary recall 
to active duty: 
 

- Retired members. 
 

- Reservists who are "Not recommended for reenlistment" from previous 
enlistment.  
 

- Non-drilling Reservists. 
 

- Prior officer who hold enlisted status. 
 

- Members who exceed active duty or reserve high year tenure per 
OPNAVINST 1160.5 and OPNAVINST 1160.7 series. 

 
19.02   PROCEDURES FOR REQUESTING RECALL TO ACTIVE DUTY. 
 
19.021  Canvasser Recruiters volunteering for general assignment with the 
Regular Navy will submit requests for recall to COMNAVPERSCOM (PERS-811) via 
their commanding officer; (as appropriate) Commander, Navy Recruiting Command; 
and CNAVRES/NAVRESREDCOM. 
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19.022  ADSW Personnel volunteering for general assignment with the Regular 
Navy will submit requests for recall to COMNAVPERSCOM (PERS-812) via their 
commanding officer and CNAVRES/NAVRESREDCOM (as appropriate).  
 
19.023  TAR Personnel - See Chapter 20.  
 
19.024  SAMs on active duty.  The following information will be forwarded: 
 

- NAVPERS 1306/7 with endorsement(s). 
 

- Physical Readiness Test Results (last 3 cycles). 
 

- Last four evaluations. 
 

- NAVPERS 1070/613 Administrative Remarks per figure 19D 
 

- Any non-judicial punishment (NJP's), courts-martial or civil 
infractions in last 48 months. 

 
19.0241  Sea and Air Mariners requesting assignment to active duty who have 
not graduated from a Class "A" School and who are not designated strikers may 
request a change in apprenticeship in order to facilitate their active duty 
assignment in USNR (Active) (e.g., Constructionman to Seaman).  Such requests 
shall be forwarded to COMNAVPERSCOM (PERS-811) via (as appropriate) 
CNAVRES/NAVRESREDCOM).  SAM members involuntarily recalled to USNR active 
recall because of unsatisfactory drill attendance must receive prior approval 
from COMNAVPERSCOM (PERS-811) to continue on active duty beyond initial period 
of recall (i.e. extend on active duty USNR or reenlist USN). 
 
19.0242  Rated Sea and Air Mariners requesting assignment to active duty will 
be processed in accordance with instructions for eligibility requirements 
contained in Article 19.01. 
 
19.026  Drilling Reservists volunteering for recall to active duty will submit 
requests for recall to COMNAVPERSCOM (PERS-811) via (as appropriate) 
CNAVRES/NAVRESREDCOM/NAS/NARCEN/NAF/NAVRESCEN/NAVRESREDCEN.  Any information 
which is not applicable or available should be annotated as such. The 
following information should be forwarded: 
 

- See Eligibility Criteria 
 
- Copy of signed and witnessed Administrative Remarks (NAVPERS 1070/613 
per Figure 19D. 

 
- Verification of NEC authorization. 

 
- Physical Readiness Test Results (last 3 cycles). 

 
- NAVPERS 1306/7 with endorsement(s). 

 
- Copy of current enlistment contract (if member reenlisted within 6 
months of date of request). 

 
- Address of current service record holder. 

 
- Copy of completed physical examination forms, completed within twelve 
months of date of request (include body fat percentage). 

 
- Copy of report of Separation from Active Duty (DD 214). 
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- Last four evaluations. 

 
- AFQT score. 

 
- Date of advancement in current paygrade. 

 
- Any non-judicial punishment (NJP's), courts-martial or civil infractions 
in last 48 months (when applicable). 

 
19.03  PRIVACY ACT STATEMENT. 
 
19.031  Requests for recall to active duty will be submitted with an attached 
copy of the Privacy Act Statement as follows:  
 

APPLICATION FOR RECALL TO ACTIVE DUTY 
 

The Authority to request this information is contained in Chapter 5, United 
States Code, Section 301, Departmental Regulations.  The principal purpose 
of the information is to enable you to make known your desire to be 
recalled to active duty.  The information will be used to determine your 
eligibility for and effecting your recall to active duty.  Completion of 
the form is mandatory; failure to provide required information may result 
in delay in response to or disapproval of your application.  

 
19.04  ACTIVE DUTY ORDERS.  
 

- Fleet Reservists.  The Personnel Support Detachment (PERSUPPDET) that 
processes a Fleet Reserve Recall must prepare a Fleet Reserve Recall 
Statement of Agreement (Page 13 entry, Figure 19A) for the recallee's 
signature.  Active duty orders (Figure 19B) are to be prepared by the  

 PERSUPPDET to direct the recallee to report to the TPU MEPS, Recruiting 
Station, or Reserve Center (as directed by COMNAVPERSCOM (PERS-811)) for 
outfitting, classification, indoctrination and further assignment.  The 
authority for recall (as authorized by COMNAVPERSCOM (PERS-811) will be 
mailed to the PERSUPPDET nearest the recallee's home address.  The Fleet 
Reserve Recall Statement of Agreement and Recall orders may be prepared 
and mailed to the cognizant gaining command. 

 
- Drilling Reservists.  The command holding the member's service record will 
issue active duty orders, (Figure 19B) to personnel to report to the 
Transient Personnel Unit (TPU) directed by COMNAVPERSCOM (PERS-811) for 
outfitting, classification, indoctrination and further assignment and (if 
appropriate) execute Reserve Recall Statement of Agreement (See Figure 
19D).  The authority for recall (as authorized by COMNAVPERSCOM (PERS-811) 
will be mailed to the activity that maintains the member's service record 
as indicated on member's application with a copy of those orders to the 
cognizant Readiness Command.   

 
19.042  Recruit Training Command:  Member will be assigned to: 
 

ACTIVITY 
 

Recruit Training Command, Orlando, FL 
 
19.043  AVAILABILITY REPORT.  An accession availability report will be 
submitted by the receiving activity, after execution of orders and completion 
of NAVPERS 1070/622 (Agreement to Recall or Extend Active Duty) in accordance 
with the format contained in Chapter 18.  The receiving activity will forward 
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the availability report to COMNAVPERSCOM (PERS-453) with a copy to PERS-811. 
 
19.05   MEDICAL EXAMINATION/QUALIFICATION/PROCEDURES. 
 
19.051  PHYSICAL EXAMINATION.  If approved for recall, applicants must meet 
the same physical requirements as personnel reporting to initial active duty. 
 The SF93, Report of Medical History and SF88, Report of Medical Examination 
must state member is qualified for active duty under enlistment standards 
defined in Manual of Medical Department and must include Human 
Immunodeficiency Virus (HIV) screening results.  A copy of the SF88, SF93, and 
HIV results will be forwarded with the application for recall.  The SF88, 
SF93, and any consultations must be current within 18 months.  HIV results 
must be current within 12 months.  Any change in status since last examination 
should be annotated and evaluated by a physician. 
 
19.052  RETURN TO HOME.  The original and one copy of the completed Standard 
Form 88 and the original of Standard Form 93 will be forwarded to BUMED.  If 
the Reservist is assigned temporary active duty at a non-naval medical 
facility, it is incumbent upon the service record holder to inform the non-
naval medical facility, it is incumbent upon the service record holder to 
inform the non-naval medical facility of the above requirements.  
Additionally, any records (service, health, and dental) in the possession of 
the Reservist will be returned to the appropriate activity upon return of the 
Reservist to his/her home.  If the records have been forwarded to a Naval 
Station/Naval Support Activity, appropriate action should be taken by service 
record holder to have the records returned. 
      
NOTE:  IF AT ANY TIME AFTER ACTIVE DUTY ORDERS HAVE BEEN ISSUED, IT IS 
DETERMINED THAT A RESERVIST WILL NOT MEET HIS/HER ACTIVE DUTY DATE, 
CNAVRES/NAVRESREDCOM/NAS/NARCEN/NAF/NAVRESCEN/NAVRESREDCEN (AS APPROPRIATE) 
SHALL TAKE THE FOLLOWING ACTION: 
 
      (1) CANCEL ACTIVE DUTY ORDERS IF MORE THAN 30 DAYS WILL ELAPSE BEFORE 
REPORTING FOR ACTIVE DUTY. 
 
      (2) MODIFY THE ACTIVE DUTY ORDERS IF REPORTING FOR ACTIVE DUTY WILL BE 
ACCOMPLISHED IN LESS THAN 30 DAYS. 
 
19.053  ACCOUNTING DATA.  Accounting data for active duty orders issued by the 
service record holder is to be in accordance with procedures contained in the 
Financial Management Guide for Permanent Change of Station (PCS) Travel 
(BUPERSINST 7040.1). 
 
19.054  REPORTING DATE.  Reservists will not normally be directed to report 
for active duty during the period 18 December through 10 January. 
 
19.055  DELIVERY OF ORDERS.  Active duty orders issued to reservists are to be 
forwarded to the Commanding Officer of their unit for delivery.  A copy of 
prepared recall orders may be mailed to the recallee's home address.  The 
commanding officer of the unit will make sure that the recallee acknowledges 
receipt of Active Duty Orders by preparing an Administrative Remarks, Page 13 
(See Figure 19E).  Acknowledgement of Active Duty Orders is to be accomplished 
by letter (See Figure 19F). 
 
19.056  SOCIAL SECURITY NUMBER (SSN) CARD AND SERVICE RECORD.  All members 
must have a SSN Card and Service Record (NAVPERS 1070/600) in their possession 
prior to reporting for active duty. 
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19.06  REPORTING FOR ACTIVE DUTY. 
 
The command processing a reservist for initial active duty will: 

- Issue an Armed Forces Identification Card (DD Form 2N).  
 

- Issue Uniformed Services Identification and Privilege Card (DD Form 
1173) for recallee's dependent(s) (if applicable). 

 
- Prepare personnel diary entry in accordance with DMRS Manual. 

 
- Complete an Agreement to Recall or Extend Active Duty, NAVPERS 1070/622. 

 
- Complete NAVPERS 1070/602 Emergency Data. 

 
- Submit an availability report in accordance with Chapter 18 to 
COMNAVPERSCOM (PERS-453). 

 
- Open Personal Financial Record (PFR). 

 
- Ensure member's Naval Reserve Contract contains sufficient obligated 
service for the authorized recall to active duty. 
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FLEET RESERVE RECALL STATEMENT OF AGREEMENT 
 (Executed on Administrative Remarks page 13) 
 
Date:  I,       (full name)     , hereby voluntarily agree to remain on active 

duty for         months. 
 

I understand that, except in time of war or national emergency hereafter 
declared by appropriate authority, I will be released from active duty upon 
expiration of this obligation, or when my services are no longer required. 
Should I desire retention for the purpose of continuing my active duty, I 
will submit a request to COMNAVPERSCOM six months prior to my Projected 
Rotation Date (PRD) and understand that I must receive authority from 
COMNAVPERSCOM for such retention prior to executing a new active duty 
agreement. 

 
I understand that my active duty is subject to curtailment resulting from 
reduction in authorized allowances, release or discharge for cause, or 
other good and sufficient reasons as may be directed by COMNAVPERSCOM. 

 
I understand that in order for my retainer pay to be recomputed at a higher 
base pay rate than that used at the time of my recall I must serve day for 
day, a minimum of 24 months continuous active duty subsequent to the last 
pay raise. 

 
I further understand that my Branch/Class will be USNFR (Active) and that I 
will remain USNFR until I complete 30 years of service (Active and Fleet 
Reserve (Inactive)) at which time I will be automatically transferred to 
the retired rolls of the Navy, without application.  

 
If I voluntarily accept an administrative reduction in pay grade to become 
eligible for recall to active duty, I understand that a subsequent release 
from active duty will be at the current pay grade held.  I have read, 
understand, and agree to the above conditions. 

 
 
                                       Members signature   
 
 
WITNESSED:                             
            Name 
            Rank/Rate & Branch/Class 
            Title 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                               FIGURE 19A 
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ACTIVE DUTY ORDERS  Identification symbol:                
       Order Number:                         
       Date Prepared:                        
                                                                               
                                                                              
FROM: 
                                                                              
TO:        Command Delivering Orders:  
                                         EOS: 
                                         PEBD:                                
Reference (a)  TRANSMAN, Chapter 19                  Unit Assigned:  
          (b) 
          (c)                                        TYCOM:  
                                                                               
1.  In accordance with the authority contained in above reference(s), you are 
hereby ordered to active military service for a period of       months and 
will comply with the detailed instructions contained herein.  You are required 
to have in your possession all Government clothing previously issued during 
this enlistment.  If you have registered with the Selective Service, have your 
registration and classification cards in your possession.  Upon reporting, 
have in your possession a Social Security Account Card.  If you are married 
and/or have dependents(s), have in your possession photostatic copies of your 
marriage certificate and/or birth certificates of dependent(s) in order to 
expedite your basic allowance for quarters. 
 
2.  On                    you will report to                      for 
certification of physical qualification, if required, or completion of SF 600. 
The Medical Facility shall complete endorsement on reverse of this order.  
 
3.  If found NOT physically qualified for active duty you will return 
immediately to the address indicated above.  Upon arrival consider yourself 
released from temporary active duty and the remainder of these orders 
cancelled.  Forward/deliver all records in your possession to the activity 
delivering these orders.  You will be assigned to the Active Status Pool, to 
await final determination of your physical fitness by the Chief, Bureau of 
Medicine and Surgery, and the Deputy, Chief of Naval Personnel. 
 
4.  If certified physically qualified for active Naval service, you will 
commence travel and report to RTC as directed by PERS-811 on or before 2400   
             for outfitting, classification, and future assignment.  
 
5.  Your service, health, and dental records are (in your possession) (will be 
forwarded to the activity indicated in paragraph 4 above). 
 
6.  ACCOUNTING DATA:                                                          
  
7.  Non-compliance of orders is a serious offense under the Uniform Code of 
Military Justice. You are subject to the Code as of the (date indicated in 
paragraph 2) (date you commenced travel to report to RTC as directed by PERS-
811).  If circumstances exist which would prevent you from complying with 
these orders, immediately notify the command delivering these orders 
explaining the circumstances and request further instructions. 
 
                                              NAME OF ISSUING OFFICER  
                                              RATE/RANK, BRANCH & CLASS  
                                              TITLE  
Copy to: 
PSCVAD USN FAM ALLOW/ACT (w/NAVPERS 7041/1)   
Activity indicated in para 4. 
 
 
 
                                   FIGURE 19B 
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 CERTIFICATE OF PHYSICAL EXAMINATION 
 
1.  Certification of Physical Examination 
 

ACTION PLACE DATE HOUR SIGNATURE 
 
IS/IS NOT CERTIFIED  MEDICAL OFF/REPRESENTATIVE 
PHYSICALLY QUALIFIED 
FOR ACTIVE DUTY. 
 
 
DEPARTED FOR  RESERVIST 
ACTIVE DUTY 
                                                                               
                                                                               
2.  TRAVEL INFORMATION (Record here any information concerning issuance of 
Government TKS, NMTs, Class of Transportation, Schedule. 
 
 
 
 
                                                                               
                                                                               
3.  ENDORSEMENTS (Intermediate reporting, etc.) 
 
 
 
 
                                                                               
                                                                              
4.  REPORTING - ULTIMATE DESTINATION 
 
 
 
 
                                                                           
REPORTED (ACTIVITY)      DATE - HOUR         SIGNATURE (CO to whom reporting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                              FIGURE 19C 
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 RESERVE RECALL STATEMENT OF AGREEMENT 
 (Execute on Administrative Remarks, Page 13) 
 
DATE: I,       FULL NAME             , do hereby voluntarily agree to remain 

on active duty for        months. 
 

I understand that, except in time of war or national emergency hereafter 
declared by appropriate authority, or when otherwise authorized by law, I 
will be released from active duty upon expiration of this obligation and 
that I have no entitlement either stated or otherwise implied to an active 
duty retirement.  Should I desire retention for the purpose of continuing 
my active duty, I will submit a request to COMNAVPERSCOM (PERS-811) six 
months prior to my Expiration of Active Obligated Service and understand 
that I must receive authority from COMNAVPERSCOM (PERS-811) for such 
retention prior to executing a new active duty agreement. 

 
As a matter of information, I understand that in order to qualify for naval 
reserve retirement, as outlined in MILPERSMAN 3860520, I must be able to 
complete 20 years of qualifying service prior to age 60.  I also understand 
that the last eight (8) qualifying years must be obtained as a member of a 
reserve component. 

 
I have read, understand, and agree to the above conditions. 

 
                    
    (Signature) 

 
Witnessed:NAME                                    
          RANK/RATE AND BRANCH/CLASS              
          TITLE                                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                    FIGURE 19D 
 

Milpersman Article
Milpersman article 3860520 no longer exists.
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 STATEMENT OF RECEIPT OF ACTIVE DUTY ORDERS BY NAVAL RESERVISTS  
 (Execute on Administrative Remarks, Page 13 service record - may be 
reproduced)  
 
 

Date: Command issuing orders   (reference number    dated,             
requiring  (reservist's name)  to report for        months active 
duty were delivered to (name) by my hand this date.  

 
 
 
 
                                  W. T. HATCH, LT, USNR  
                                  By direction of the Commanding Officer  
 

Date:  I have received, read, and understand the orders referred to in 
the entry immediately above.  I understand that I may not now 
enlist in a regular component of another service. 

 
 
                                             Member's signature   
 

Witnessed:  J. ELLIS 
               LCDR, USN, Personnel Officer 
 
 
 FIGURE 19E 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
 
 LETTER ACKNOWLEDGING RECEIPT OF ACTIVE DUTY ORDERS BY FLEET RESERVISTS 
 This letter may be reproduced  
 
 
From:  BMC I. M. SEAWORTHY, USNFR-F6, 123-45-6789  
To:    (Order Issuing Activity) 
 
Subj:  Orders to Active Duty; receipt of  
 
Ref:   (a)  (Order Reference Number)  
 
1.  I acknowledge receipt of reference (a).  I have read and understand the 
orders. 
 
 
 
 
                                      I. M. SEAWORTHY  
 
 
 
 
 
 
                                    FIGURE 19F  
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CHAPTER 20 
 

TRAINING AND ADMINISTRATION OF RESERVE (TAR) PROGRAM 
 
  OLD                                                                   NEW 
ARTICLE   TITLE                                                       ARTICLE 
 
20.0  GENERAL INFORMATION ..........................................1306-1500 
 
20.01 Selection Criteria ...........................................1306-1500 
20.02 Obligated Service Requirements for Reassignment ..............1306-1500 
20.03 Change of Rate with Conversion or Recall to Active Duty ......1306-1500 
20.04 Conversion and Recall to Active Duty Approval Authority ......1306-1500 
 
20.1  ELIGIBILITY REQUIREMENTS FOR CONVERSION AND RECALL  
   TO ACTIVE DUTY ...............................................1306-1502 
  
20.11 Eligibility Requirements for Recall to Active Duty  
   in the TAR Program ...........................................1306-1502 
20.12 Eligibility Requirements for Conversion to USNR (TAR) ........1306-1502 
 
20.2  APPLICATION PROCEDURES .......................................1306-1502 
 
20.21 Required Documentation .......................................1306-1502 
20.22 Approval or Disapproval of TAR Request .......................1306-1502 
20.23 Order Writing Authority ......................................1306-1502 
20.24 Declining Conversion or Recall to Active Duty ................1306-1502 
 
20.3  PROCESSING PROCEDURES ........................................1306-1502 
 
20.31 TAR Designation ..............................................1306-1502 
20.32 Administrative Reduction in Rate .............................1306-1502 
20.33 Availability Processing for TAR Personnel ....................1306-1502 
20.34 Assignments ..................................................1306-1502 
20.35 TAR Sea/Shore Rotation .......................................1306-1500 
20.36 Reenlistment Incentive (GUARD III) ...........................1306-1500 
20.37 Hospital Orders ..............................................1306-1500 
20.38 Duty Involving Flying Aircrew (DIFCREW) Orders ...............1306-1502 
20.39 Duty Preference Form Submission Instructions .................Deleted 
 
20.4  GENERAL ASSIGNMENT WITH THE REGULAR NAVY AND  
   REMOVAL OF TAR DESIGNATION ...................................1306-1504 
 
20.41 General Assignment Recall Eligibility Requirements ...........1306-1504 
20.42 General Assignment Recall Request Application ................1306-1504 
20.43 Specific Duty Assignment .....................................1306-1504 
20.44 Reenlistment in the Regular Navy .............................1306-1504 
20.45 Request for Officer Commissioning Programs and  
   Special Programs .............................................1306-1504 
20.46 Removal of TAR Designation ...................................1306-1504 
20.47 Reinstatement of TAR Designation .............................1306-1504 
 
20.5  UNPLANNED LOSS REPORT ........................................Deleted 
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 CHAPTER 21 
 
 TRANSFER ORDERS 
  OLD                                                                   NEW 
ARTICLE TITLE          ARTICLE 
 
21.0 WRITTEN ORDERS USED FOR TRANSFERRING ENLISTED PERSONNEL .......1320-300  
 
21.01 USE OF TRANSFER ORDERS ........................................1320-300  
21.011 Types of Endorsement to Orders ................................1320-310  
21.012 General Information on Transfers ..............................1320-300 
21.013 Briefing of Members Prior to Transfer .........................1320-308 
21.014 Duration of Temporary Assignments Except For Courses  
   of Instruction ................................................1320-300 
21.015 Duration of Temporary Assignments (Courses of Instruction) ....1320-300 
 
21.02 THE STANDARD TRANSFER ORDER (STO) .............................1320-302 
21.021 General Instructions ..........................................1320-302 
21.022 Detailed Instructions for Preparation of the Standard  
   Transfer Order (STO) ..........................................1320-302 
 
21.03 THE STANDARD TRANSFER DIRECTIVE ...............................Deleted 
21.031 Description of Data Contained on the STD ......................Deleted 
 
21.04 PERMANENT CHANGE OF STATION TRANSFER ORDERS (PCSTO) ...........1320-304 
21.041 Detailed Composition of Permanent Change of Station  
   Transfer Orders ...............................................1320-304 
 
21.05 TEMADD ORDERS .................................................1320-310 
21.051 Authority for Issuing .........................................1320-310 
21.052 Transportation ................................................1320-310 
21.053 Travel and Proceed Time .......................................1320-310 
21.054 Travel by Private Conveyance on TAD ...........................1320-310 
21.055 Accounting Data for TAD Orders ................................1320-310 
21.056 Per Diem ......................................................1320-310 
21.057 TAD Orders Issued at No Expense to the Government .............1320-310 
21.058 TAD Orders Issued to Member in Temporary Duty (TEMDU) or  
   TEMADD Duty Status ............................................1320-310  
 
21.06 ORDERS FOR SEPARATION .........................................1320-318 
21.061 Preparation of STO for Members Being Separated ................1320-318 
21.062 Separation Processing .........................................1320-318  
 
21.07 ORDERS FOR HOSPITALIZATION ....................................1320-318  
 
21.08 PERMANENT CHANGE OF STATION (PCS) NO-COST ORDERS ..............1320-314  
 
21.09 CHANGE OF DUTY STATUS .........................................Deleted  
 
21.10 FAMILY SERVICE CENTERS (FSCs) .................................Deleted 
21.101 Services Provided .............................................Deleted 
21.102 FSC Locations .................................................Deleted  
 
21.11 PCS TRAVEL ENTITLEMENTS .......................................Deleted  
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 CHAPTER 22 
 
 TRANSFER AND TRAVEL AUTHORITY 

ENLISTED PERSONNEL ACTION DOCUMENT 
 
 
 

The Entire Chapter has been deleted. 
 
 

  Information regarding Transfer and Travel Authority can be found in 
MILPERSMAN 1320-300. 
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 CHAPTER 23 
 
 ENLISTED MANNING INQUIRY REPORT (EMIR) 
 
 
 

The Entire Chapter has been converted. 
 
 

  Refer to MILPERSMAN 1306-108. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ENLISTED TRANSFER MANUAL 24-1 
(NAVPERS 15909G) 

 CHAPTER 24 
 
 LIMITED DUTY 
  OLD                                                                    NEW 
ARTICLE     TITLE                                                      ARTICLE 
 
24.0   GENERAL INFORMATION ..........................................1306-1200 
 
24.01  DEFINITIONS ..................................................1306-1200 
 
24.02  LIMDU AVAILABILITY PROCEDURES ................................1306-1202 
 
24.03  LIMDU ASSIGNMENT POLICY ......................................1306-1204 
 
24.04  TRANSFER TO LIMDU ............................................1306-1204 
 
24.05  LIMDU TRACKING PROCEDURES ....................................1306-1204 
 
24.06  NUCLEAR TRAINED AND SUBMARINE PERSONNEL ON LIMITED DUTY ......1306-1206 
 
24.07  LIMDU REEVALUATIONS ..........................................1306-1208 
24.071 Members ......................................................1306-1208 
24.072 Command's ....................................................1306-1208 
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